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MISSION, VISION, AND CORE VALUES 
 

Mission 
Empowering a community of learners and leaders. 

 

Vision 

 
To become an unrivaled learning community, seeking wisdom, honoring the past, and shaping the future. 

 

Core Values 

 
• INNOVATION: A focus on continuous improvement and the fearless pursuit of new ideas and 

approaches to learning, collaboration, and partnerships. 
• STUDENT CENTERED: Student success is the foundation of every interaction and decision, creating 

an environment where every student is empowered to excel. 

• HIGH EXPECTATIONS: A culture of academic excellence and personal integrity that ignites untapped 

potential and inspires remarkable success. 

• COMMUNITY: Anchored in a shared sense of ownership, belonging and relationship building where our 

schools and area neighbors contribute to the collective growth of our positive culture. 

• ACCOUNTABILITY: A commitment to personal responsibility, interpersonal respect, and civic 

engagement that fosters a culture of high standards and trust. 

 
The Oconomowoc Area School District provides assurance that no student is discriminated against 

because of the student’s sex, race, color, religion, national origin, ancestry, creed, pregnancy, marital 

or parental status, sexual orientation, or physical, mental, emotional, or learning disability. 

  

If a student or parent/guardian would prefer to have this information translated into Spanish, 

please contact us at (262)-560-8300 x2176. 

Si un estudiante, padre ó guardian prefiere tener esta información traducida en Español, por 

favor contactenos en el (262) 560-8300 X2176. 
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Administrative Offices  

915 E Summit Ave 

Oconomowoc WI 53066 

(262) 560-1115 

Greenland Elementary 

440 Coolidge St 

 Ixonia Elementary 

N8425 North St 

Oconomowoc WI 53066  Oconomowoc WI 53066 

(262) 560-8100  (262) 560-8400 

Classes: 8:40 a.m.-3:40 p.m.  Classes: 8:40 a.m.-3:40 p.m. 

Meadow View Elementary 

1500 Whalen Dr 

 
Nature Hill Intermediate 

850 Lake Dr 

Oconomowoc WI  Oconomowoc WI 53066 

(262) 560-8000  (262) 569-4940 

Classes: 8:40 a.m.-3:40 p.m.  Classes: 7:35 a.m.-2:55 p.m. 

Oconomowoc High School 

641 E. Forest St 

 
Park Lawn Elementary 

300 Park Lawn St 

Oconomowoc WI 53066  Oconomowoc WI 53066 

(262) 560-3100  (262) 560-8200 

Classes: 7:20 a.m.-2:40 p.m.  Classes: 8:40 a.m.-3:40 p.m. 

Silver Lake Intermediate 
 

Summit Elementary 

555 Oconomowoc Pkwy  1680 Valley Rd 

Oconomowoc WI 53066  Oconomowoc WI 53066 

(262) 560-4300  (262) 560-8300 

Classes: 7:35 a.m.-2:55 p.m.  Classes: 8:40 a.m.-3:40 p.m. 
 

For additional information check the website at: 

www.oasd.org 

  

http://www.oasd.org/
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PROGRAMS AND SERVICES FOR ENGLISH LANGUAGE LEARNERS POLICY 2260.02 

 

It is recognized that there may be students within the Oconomowoc Area School District whose primary 

language is not English. With that in mind, appropriate services for District students who possess limited or no 

command of English language shall be provided. The purpose of these services will be to help students acquire 

English language skills that will enable them to function successfully in an English classroom and to meet 

established academic standards. 

 

Potential English Language Learners (ELL) students shall be identified through a process that begins when the 

student is initially enrolled in the district. Pending parent/guardian approval, ELL students begin receiving 

support. The degree of curricular and instructional modifications, type of support services, and their duration 

shall be determined individually, shall be based on student need, and shall follow district and state 

requirements. If a sufficient number of ELL students identified at a specific building are of the same language 

group to meet statutory requirements, the Board shall establish and implement a bilingual-bicultural education 

program as required by state law. 

 

All communication with parent/guardian of potential and identified ELL students shall be consistent with legal 

requirements and shall be made in such a manner as to ensure that the student’s parent/guardian understands 

them. 

 

The District shall assess the English Proficiency and academic progress of potential and identified ELL students 

in accordance with legal requirements and established District policy and procedures. 

 

ELL students will be exited from the program when they have met the district guidelines and state criteria for 

English proficiency. These students will be monitored for two years after exiting. Once a student has been 

exited, they will no longer take the ACCESS or receive testing accommodations on the state assessments. 
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OCOMOMOWOC AREA SCHOOL DISTRICT CONFIDENTIALITY OF PERSONALLY 

IDENTIFIABLE INFORMATION 

OBTAINED THROUGH CHILD FIND ACTIVITIES 

 

Oconomowoc Area School District is required to locate, identify, and evaluate all children, with disabilities, 

including children with disabilities attending private schools in the school district, and homeless children. The 

process of locating, identifying, and evaluating children with disabilities is known as child find. This agency 

conducts the following child find activities each year: The school district has a special education screening 

program to locate and screen all children with suspected disabilities who are residents of the district and who 

have not graduated from high school. Upon request the school district will any resident child who has not 

graduated high school to determine whether a special education referral is appropriate. A request may be made 

by contacting the Director of Student Services/Special Education, Oconomowoc Area School District, at 262-

560-2156, or by written request at 915 E. Summit Ave.  Oconomowoc, WI 53066. 

 

Annually the district conducts developmental screening of preschool children. Each child’s motor, 

communication, and social skills are observed at various play areas. The information is used to provide the 

parent with a profile of their child’s current development and to provide suggestions for follow-up activities. 

Parents learn about community services available to them. The information from screening is also used to 

determine whether a child should be evaluated for a suspected disability. When school staff reasonably believes 

a child is a child with a disability, they refer the child for evaluation by a school district Individualized 

Education Program (IEP) team.   Please check district website for dates or contact Erin Lee at 262-560-8234. 

 

This notice informs parents of the records the school district will develop and maintain as part of its child find 

activities. This notice also informs parents of their rights regarding any records developed. 

 

The school district gathers personally identifiable information on any child who participates in child find 

activities. Parents, teachers, and other professionals provide information to the school related to the child’s 

academic performance, behavior, and health. This information is used to determine whether the child needs 

special education services.  Personally identifiable information directly related to a child and maintained by the 

school is a pupil record. Pupil records include records maintained in any way including, but not limited to, 

computer storage media, video and audiotape, film, microfilm, and microfiche. Records maintained for 

personal use by a teacher and not available to others and records available only to persons involved in the 

psychological treatment of a child are not pupil records. 

 

The school district maintains several classes of pupil records. 

 

• "Progress records" include grades, courses the child has taken, the child's attendance record, 

immunization records, required lead screening records, and records of school extra-curricular 

activities. Progress records must be maintained for at least five years after the child ceases to be 

enrolled. 

 

• "Behavioral records" include such records as psychological tests, personality evaluations, records of 

conversations, written statements relating specifically to the pupil's behavior, tests relating specifically 

to achievement or measurement of ability, physical health records other than immunization and lead 

screening records, law enforcement officers' records, and other pupil records that are not "progress 

records." Law enforcement officers' records are maintained separately from other pupil records. 

Behavioral records may be maintained for no longer than one year after the child graduates or otherwise 

ceases to be enrolled, unless the parent specifies in writing that the records may be maintained for a 
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longer period of time. The school district informs parents when pupil records are no longer needed to 

provide special education. At the request of the child's parents, the school district destroys the 

information that is no longer needed. 

 

• "Directory data" includes the student's name, address, telephone listing, date and place of birth, major 

field of study, participation in officially recognized activities and sports, weight and height of members 

of athletic teams, dates of attendance, photographs, degrees and awards received, and the name of the 

school most recently previously attended by the student. 

 

• "Pupil physical health records" include basic health information about a pupil, including the pupil's 

immunization records, an emergency medical card, a log of first aid and medicine administered to the 

pupil, an athletic permit card, a record concerning the pupil's ability to participate in an education 

program, any required lead screening records, the results of any routine screening test, such as for 

hearing, vision or scoliosis, and any follow-up to the test, and any other basic health information, as 

determined by the state superintendent. Any pupil record relating to a pupil's physical health that is not a 

pupil physical health record is treated as a patient health care record under sections 146.81 to 146.84, 

Wisconsin Statutes. Any pupil record concerning HIV testing is treated as provided under section 

252.15, Wisconsin Statutes. 

 

The Family Educational Rights and Privacy Act (FERPA), the Individuals with Disabilities Education Act 

(IDEA), and section 118.125, Wisconsin Statutes, afford parents and students over 18 years of age 

("eligible students") the following rights with respect to education records: 

• The right to inspect and review the student's education records within 45 days of receipt of the 

request. Parents or eligible students should submit to the school principal [or appropriate school official] 

a written request that identifies the records(s) they wish to inspect. The principal will make arrangements 

for access and notify the parent or eligible student of the time and place where the records may be 

inspected. The school district will comply with the request without unnecessary delay and before any 

meeting about an individualized education program, or any due process hearing, and in no case more than 

45 days after the request has been made. If any record includes information on more than one child, the 

parents of those children have the right to inspect and review only the information about their child or to 

be informed of that specific information. Upon request, the school district will give a parent or eligible 

student a copy of the progress records and a copy of the behavioral records. Upon request, the school 

district will give the parent or eligible student a list of the types and locations of education records 

collected, maintained, or used by the district for special education. The school district will respond to 

reasonable requests for explanations and interpretations of the records. A representative of the parent may 

inspect and review the records. 

 

The right to request the amendment of the student's education records that the parent or eligible student 

believes is inaccurate or misleading. Parents or eligible students may ask the Oconomowoc School District to 

amend a record that they believe is inaccurate or misleading. They should write the school principal, clearly 

identify the part of the record they want changed, and specify why it is inaccurate or misleading. If the district 

decides not to amend the record, the district will notify the parent or eligible student of the decision and the right 

to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will 

be provided to the parent or eligible student when notified of the right to a hearing. 

• The right to consent to disclosures of personally identifiable information in the student's 

education records, except to the extent that federal and state law authorize disclosure without 

consent. The exceptions are stated in 34 CFR 99.31, Family Educational Rights and Privacy Act 

regulations; Sec. 9528, PL107-110, No Child Left Behind Act of 2001; and section 118.125(2)(a) to 
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(m) and sub. (2m), Wisconsin Statutes. One exception that permits disclosure without consent is 

disclosures to school officials with legitimate educational interests. A school official is a person 

employed by the district as an administrator, supervisor, instructor, or support staff member (including 

health or medical staff and law enforcement unit personnel); a person serving on the school board; a 

person or company with whom the district has contracted to perform a special task (such as an 

attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official 

committee, such as a disciplinary or grievance committee, or assisting another school official in 

performing his or her tasks. A school official has a legitimate educational interest if the official needs 

to review an education record in order to fulfill his or her professional responsibility. Upon request, 

the district discloses education records without consent to officials of another school district in which 

a student seeks or intends to enroll. Also the district discloses "directory data" without consent, unless 

the parent notifies the district that it may not be released without prior parental consent. 

• The right to file a complaint with the U. S. Department of Education concerning alleged 

failures by the District to comply with the requirements of FERPA. The name and address of 

the Office that administers FERPA is: Family Policy Compliance Office, U.S. Department of 

Education, 400 Maryland Avenue, S.W., Washington, DC 20202-4605. 

 

DRUG PREVENTION POLICY 5530 

 

The Board recognizes that the misuse of drugs is a serious problem with legal, physical, and social 

implications for the entire school community. 

 As the educational institution of this community, the schools should strive to prevent drug abuse and help 

drug abusers by educational, rather than punitive, means. 

 For purposes of this policy, "drugs" shall mean: 

 all dangerous controlled substances as so designated and prohibited by Wisconsin statute; 

  

A. all chemicals that release toxic vapors;   

B. all alcoholic beverages;  

C. any prescription or patent drug, except those for which permission to use in school has been granted 

pursuant to Board policy;  

D. "look-alikes";  

E. anabolic steroids;  

F. any other illegal substance so designated and prohibited by law. 

 The Board prohibits the use, possession, concealment, or distribution of any drug and any drug-

paraphernalia at any time on District property or at any District-related event. 

A student may be required to submit to a breath test to determine the presence of alcohol if a designated 

school official or law enforcement officer has reasonable suspicion that the student is under the influence 

of alcohol in violation of this policy. Such test shall be administered by a law enforcement officer or 

trained school official and shall meet state law requirements. A student may be disciplined for refusing to 

submit to a required breath test. 

Students who violate this policy shall be subject to appropriate disciplinary action, up to and including 

student suspension and/or expulsion, and referral to law enforcement authorities. In all cases, the student 

shall be referred to the District’s student assistance program (SAP) or Student Services Staff. The SAP is 

designed to educate, assist and support students who have alcohol and other controlled substances-related 
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concerns. 

The District also encourages family and community efforts in providing necessary information, skills, role 

models and experiences which discourage student alcohol and other drug abuse and provide support to 

students experiencing problems related to alcohol and other drugs. Student referrals to appropriate 

community agencies may be made by school staff as part of student services interventions. 

STUDENT CHEMICAL ABUSE ENFORMCEMENT PROCEDURE 

 

• Use/Possession of Alcohol, Controlled Substances or Drug Paraphernalia or Under the 

Influence of Alcohol or Controlled Substances 

Any student of the school district found using or in possession of alcohol, drug paraphernalia or 

controlled substances, real or counterfeit look-alike drugs, or under the influence of alcohol or 

controlled substances in a school building, on school property or at a school-related activity may be 

subject to the following: 

First Violation: 

• One to three day suspension 

• Parent/guardian notification of suspension and reinstatement conference 

• Police notification 

• Referral to Student Assistance Program or Student Services Staff for 

screening/counseling and possible recommendation for referral to outside agency 

for assessment. 

• Possible recommendation to the Board for Expulsion Second 

Violation: 

1. One to three day suspension 

2. Parent/guardian notification of suspension and reinstatement conference 

3. Police notification 

4. Referral to Student Assistance Program or Student Services Staff for 

screening/counseling and possible recommendation for referral to outside agency for 

assessment 

5. Possible recommendation to the Board for expulsion Third 

Violation: 

2. Ten (10) day suspension, with up to 15 day suspension, pending expulsion hearing 

3. Parent/guardian notification of suspension and pending expulsion hearing 

4. Police notification 

5. Recommendation to the Board for expulsion 

1. Exchange, Distribution, Sale or Giving Away of Alcohol or Controlled Substances 

Any student of the school district found to be exchanging, distributing, selling or giving away 

alcohol or controlled substances, real or counterfeit look-alike drugs, in the school building, on 

school property or at any school-related activity (whether participating in or attending) will be 

subject to the following: 

a.Ten (10) day suspension, with up to 15 day suspension, pending expulsion hearing 

b. Parent/guardian notification of suspension and pending expulsion hearing 

c.Police notification 

d. Recommendation to the Board for expulsion 
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ELECTOR REGISTRATION INFORMATION 

The Oconomowoc High School shall be used for registration for enrolled students and members of the 

high school staff. Upon receiving properly completed registration forms, the forms will be forwarded to 

the municipality in which the registered student or staff member resides. The form of each high school 

student who is qualified and will be eligible to vote at the next election shall be filed in such a way that 

when the student attains the age of 18 years, the student is registered to vote automatically. The principal 

of the high school will communicate the elector registration information to student 

STUDENT PRIVACY AND PARENTAL ACCESS TO INFORMATION POLICY 2416 

 

The Board respects the privacy rights of parents and their children. No student shall be required, as a part of the 

school program or the District's curriculum, without prior written consent of the student (if an adult, or an 

emancipated minor) or, if an unemancipated minor, their parents, to submit to or participate in any survey, 

analysis, or evaluation that reveals information concerning: 

  

A. political affiliations or beliefs of the student or their parents; 

  

B. mental or psychological problems of the student or their family; 

  

C. sex behavior or attitudes; 

  

D. illegal, anti-social, self-incriminating, or demeaning behavior; 

  

E. critical appraisals of other individuals with whom respondents have close family relationships; 

  

F. legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and 

ministers; 

  

G. religious practices, affiliations, or beliefs of the student or the student's parents; or 

  

H. income (other than that required by law to determine eligibility for participation in a program or for 

receiving financial assistance under such a program). 

  

The District Administrator or designee shall establish procedures to provide parents with the opportunity to 

inspect any materials created by a third party used in conjunction with any such survey, analysis, or evaluation 

before the survey/evaluation is administered or distributed by the school to the student. The parent will have 

access to the survey/evaluation within a reasonable period of time after the request is received by the building 

principal. 

  

Consistent with parental rights, the Board directs building and program administrators to: 

  

A. notify parents in writing of any surveys, analyses, or evaluations that may reveal any of the information, 

as identified in A-H above, in a timely manner, and which allows interested parties to request an 

opportunity to inspect the survey, analysis, or evaluation; and the administrator to arrange for inspection 

prior to initiating the activity with students; 

  

B. allow the parents the option of excluding their student from the activity; 
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C. report collected data in a summarized fashion which does not permit one to make a connection between 

the data and individual students or small groups of students; 

  

D. treat information as identified in A-H above as any other confidential information in accordance with 

Policy 8350. 

  

For the privacy of students whose parents request that they not take part in the survey, arrangements will be 

made prior to the time period when the survey will be given, for the student(s) to go to a supervised location 

where under the supervision of a staff member, the student will be provided with an alternate activity. 

  

The Board shall not collect or use personal information obtained from students or their parents for the purpose 

of marketing or for selling that information. 

  

The District Administrator is directed to provide notice directly to parents of students enrolled in the District of 

the substantive content of this policy at least annually at the beginning of the school year, and within a reasonable 

period of time after any substantive change in this policy. In addition, the District Administrator is directed to 

notify parents of students in the District, at least annually at the beginning of the school year, of the specific or 

approximate dates during the school year when the administration of any survey by a third party that contains 

one or more of the items described in A through H above are scheduled or expected to be scheduled. 

  

The notice shall provide the following: 

  

A. Notice of the specific or approximate dates during the school year when the following activities are 

scheduled or expected to be scheduled: 

  

1. activities involving the collection, disclosure, or use of personal information collected from 

students for the purpose of marketing or for selling that information (or otherwise providing 

that information to others for that purpose); 

  

2. the administration of any survey by a third party that contains one or more of the items 

described in A through H above. 

  

B. The opportunity for the parents to opt their child(ren) out of participation in any survey involving any of 

the items above. 

  

Parents have the right to inspect, upon request, any instrument used in the collection of personal information 

before the instrument is administered or distributed to the student. The parent will have access to the instrument 

within a reasonable period of time after the request is received by the building principal. 

  

The term "personal information" means individually identifiable information including: a student or parent's first 

and last name; a home or other physical address (including street name and the name of the city or town); a 

telephone number; and a Social Security identification number. 

  

This section does not apply to the collection, disclosure, or use of personal information collected from students 

for the exclusive purpose of developing, evaluating, or providing educational products or services for or to 

student or educational institutions, such as the following: 

  

A. college or other postsecondary education recruitment, or military recruitment 
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B. book clubs, magazines, and programs providing access to low-cost literary products 

  

C. curricular and instructional materials used by elementary and secondary schools 

  

D. tests and assessments used by elementary schools and secondary schools to provide cognitive, evaluative, 

diagnostic, clinical, aptitude, or achievement information about students (or to generate other statistically 

useful data for the purpose of securing such tests and assessments) and the subsequent analysis and public 

release of the aggregate data from such tests and assessments 

  

E. the sale by students of products or services to raise funds for school-related or education-related activities 

  

F. student recognition programs 

  

For purposes of this policy, the term "parent" includes a legal guardian or other person standing in loco parentis 

(such as grandparent or stepparent with whom the child lives or a person who is legally responsible for the 

welfare of the child). 

  

 

ANNUAL ASBESTOS NOTIFICATION 

 

Under AHERA (Asbestos Hazard Emergency Response Act), all primary and secondary schools are 

required to develop and implement a plan for managing all building materials which contain asbestos. 

Included in the AHERA Act is the requirement to annually notify all workers and building occupants (or 

their guardians) of asbestos-related activities. 

Beginning in 1988, all buildings owned, leased, or “under the control of” the Oconomowoc Area School 

District were inspected by EPA accredited inspectors, with building material samples analyzed by an 

independent laboratory. Based on the inspection, the Oconomowoc Area School District prepared and the 

state approved a comprehensive management plan for managing the asbestos. 

Where the asbestos-containing materials are found, the Oconomowoc Area School District has in place an 

Operations and Maintenance program. The District has accomplished the following compliance mandates 

regarding the administration of asbestos in school building 

A. Environmental Management Consulting, Inc. (EMC) was contracted to be the school’s 

consultant for asbestos. 

B. The District is continuing with the Operations and Maintenance Program as designed for the 

School District.  This ensures that all asbestos materials are kept in good condition. 

C. Periodic “surveillance” in each area containing asbestos has been completed every six months 

by our consultant. Also, the buildings are re-inspected by an accredited inspector every three 

years. 

D. In the past year, the Oconomowoc School District conducted asbestos removal. 

 

All outside contractors shall contact the lead maintenance person before commencing work. 

A copy of the Asbestos Management Plan is available for review by contacting the school office. Questions 

related to this plan should be directed to the designated Asbestos Program Manager, Greg Maroo, who can 

be reached at 262-560-3134. 
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Our goal at the District is to be in full compliance with asbestos regulations. 

It is our policy to maintain a safe and healthful environment for our students and our staff members. 

ANNUAL INDOOR ENVIRONMENTAL QUALITY MANAGEMENT PLAN 

NOTIFICATION 

 

IEQ Plan 

 

As required in WI Stat. 118.075(3) and (4), the School District has created and maintains an Indoor 

Environmental Quality (IEQ) Management Plan. This IEQ plan includes measures that include quality 

heating, ventilation and air conditioning (HVAC) systems, moisture control, integrated pest 

management, cleaning and maintenance schedules, appropriate materials selection, routine building 

inspections by maintenance personnel, appropriate training of staff, and communication. 

A copy of the Indoor Environmental Quality (IEQ) Management Plan is available for review by 

contacting the District Office. Questions related to this plan should be directed to the Manager of 

Buildings and Grounds. 

 

 

HUMAN GROWTH AND DEVELOPMENT POLICY 2414 

 

The Board Oconomowoc Area School District directs that students receive age appropriate instruction 

in human growth and development, consistent with Chapter 118, to include the following: 

 

1. Self-esteem, responsible decision-making and personal relationships; 

 

2. Interpersonal relationships; 

 

3. Discouragement of adolescent sexual activity; 

 

4. Family life and skills required of a parent; 

 

5. Human sexuality, reproduction, contraception, including natural family planning, the recognition, 

prevention, and treatment of noncasual-contact communicable diseases such as venereal diseases, 

HBV, and HIV; pre-natal development, childbirth, adoption, available pre-natal and post-natal 

support, and male responsibility; and 

 

6. Sex stereotypes and protective behavior. 

 

The District shall also provide instruction in marriage and parental responsibility. 

 

Parents will be informed prior to instruction of the curriculum content and schedule of lessons in 

grades/courses where human growth and development topics are taught. They will also be advised that they 

may request to review the curriculum and materials at any time. 

 

No student shall be required to take instruction in human growth and development or in the specific subjects 

if the student’s parent or guardian files a written request that the student be exempted with the principal. 
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The human growth and development curriculum and materials shall be reviewed at least every three years. 

An advisory committee (Human Growth & Development Committee) of the Board will complete the 

review, act on issues related to the above topics and make recommendations to the Board for subsequent 

action. 

 

SCHOOL ATTENDANCE POLICY 5200 

 

The Board will enforce regular student attendance in the District's program in which each student is 

enrolled as required pursuant to State law. Further, the Board recognizes that the District's educational 

program is predicated upon the participation of each student in the program of instruction in which the 

student is enrolled and required to attend. Student success requires continuity of instruction and program 

participation. For purposes of this policy, the regular period and hours of instruction including both those 

periods and hours a student's program requires that they are in school as well as any attendance 

requirements defined as part of a course of virtual instruction, or a combination of the more than one type 

of instructional delivery. 

  

All children between six (6) and eighteen (18) years of age shall attend school regularly during the full 

period and hours, religious holidays excepted, that the school in which the child is enrolled is in session 

until the end of the term, quarter, or semester of the school year in which the child becomes eighteen (18) 

years of age unless they fall under an exception under State law, this policy, or administrative guideline 

issued under this policy. A child who is enrolled in five (5) year-old kindergarten shall attend school 

regularly, religious holidays excepted, during the full period and hours that kindergarten is in session until 

the end of the school term. 

  

Parent Notification of Absence Required 

  

The District Administrator shall require, from the parent of each student or from an adult student, who has 

been absent for any reason either a written or oral notification stating the reason for the absence and the 

time period covered by the absence, except a parent-excused, pre-planned absence requires written 

notification as indicated below. The Board reserves the right to verify such statements and to investigate the 

cause of each: 

  

A. single absence; 

  

B. prolonged absence; or 

  

C. repeated unexplained absence and tardiness. 

  

Excused Absences 

  

As required under State law, a student shall be excused from school for the following reasons: 

  

A. Physical or Mental Condition 

 

The student is temporarily not in proper physical or mental condition to attend a school program. 

Absences for this reason may be excused by oral or written notification to the attendance officer by 

the adult student or minor student's parent. The attendance officer in appropriate circumstances may 

require a written statement from a health care provider describing the condition and excusing the 
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student for a period not the exceed thirty (30) days. 

  

B. Obtaining Religious Instruction 

 

To enable the student to obtain religious instruction outside the school during the required school 

period (see Policy 5223 - Absences for Religious Instruction). 

  

C. Parent-Excused Pre-Planned Absence 

 

The student has been excused in writing by their parent before the absence for any reason. A student 

may not be excused for more than ten (10) days per school year under this paragraph and must 

complete any coursework missed during the absence.   Examples of reasons for being absent that 

should be counted under this paragraph include, but are not limited to, the following: 

  

1. professional and other necessary appointments (e.g., medical, dental, and legal) that cannot 

be scheduled outside of the school day 

  

2. to attend a funeral 

  

3. legal proceedings that require the student's presence 

  

4. college visits 

  

5. job fairs 

  

6. vacations 

  

D. Religious Holiday 

 

For observance of a religious holiday consistent with the student's creed or belief. 

  

E. Suspension or Expulsion 

 

The student has been suspended or expelled. 

  

F. Program or Curriculum Modification 

 

The Board has excused the student from regular school attendance to participate in a program or 

curriculum modification leading to high school graduation or a high school equivalency diploma as 

provided by State law. 

  

G. High School Equivalency – Secured Facilities 

 

The Board has excused a student from regular school attendance to participate in a program leading 

to a high school equivalency diploma in a secured correctional facility, a secured child caring 

institution, a secure detention facility, or a juvenile portion of a county jail, and the student and the 

student's parent(s) agree that the student will continue to participate in such a program. 

  

H. Child at Risk 
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The student is a "child at risk" as defined under State law and is participating in a program at a 

technical college on either a part-time or full-time basis leading to high school graduation, as 

provided under State law. 

  

I. Election Day Official 

 

A high school student, including students enrolled in private schools and students enrolled in home-

based private education, age sixteen (16) or seventeen (17) is permitted to be excused to serve as an 

election official provided that the following criteria are met: (1) the student has the permission of 

their parent to serve as an election official on election day; (2) the student has signed up and the 

municipal clerk has informed the principal that the student has been assigned to serve in this 

capacity; and (3) the student has at least a 3.0 grade point average or equivalent, or has met 

alternative criteria established by Board, if any. The principal shall promptly notify the municipal 

clerk or the board of election commissioners of the municipality that appointed the child as an 

election official if the child no longer has at least a 3.0 grade point average or the equivalent, or no 

longer meets the established alternative requirements. A student's absence to serve as an election 

official under this policy shall be treated as an excused absence. Where possible students are 

encouraged to provide advance notice as much as possible. Students are responsible for completing 

any missed school work and responsible for making appropriate arrangements to do so. 

  

J. Virtual Access 

 

The student is unable to access virtual instruction programming due to a temporary disruption in the 

student's access to necessary technological systems (i.e. internet outage, computer failure, software 

malfunction, etc.) as communicated by the student's parent. 

  

A student may be excused from school, as determined by the Principal or Principal's designee, for the 

following reasons: 

  

A. Quarantine 

 

Quarantine of the student's home by a public health officer. 

  

B. Illness of an Immediate Family Member 

 

The illness of an immediate family member. 

  

C. Emergency 

 

An emergency that requires the student to be absent because of familial responsibilities or other 

appropriate reasons 

  

Unexcused Absences 

  

Unexcused absences are absences from school for part or all of one (1) or more days from school without 

an acceptable excuse. Unexcused absences demonstrate a deliberate disregard for the educational program 

and are considered a serious matter. The District Administrator shall develop administrative guidelines to 

address unexcused absences. 
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Definitions 

  

A. Truancy 

 

A student will be considered truant if the student is absent part or all of one (1) or more days from 

school during which the School Attendance Officer, principal, or a teacher has not been notified of 

the legal cause of such absence by the parent of the absent student. A student who is absent 

intermittently for the purpose of defeating the intent of the Wisconsin Compulsory Attendance 

Statute 118.15, Wis. Stats., will also be considered truant. 

  

B. Habitual Truant 

 

A student will be considered a habitual truant if the student is absent from school without an 

acceptable excuse for part or all of five (5) or more days on which school is held during a school 

semester. 

  

C. Part of a School Day 

 

Part of a school day is any time period within a school day, which is from the time the first class 

period of that day begins until the end of the last class period of that day. 

  

Tardiness/Late Arrival and Early Dismissal 

  

It is necessary that a student be in attendance throughout the school day, or as required by the student's 

virtual instruction program, in order to benefit fully from the educational program of the District. Unless 

excused per this policy, tardiness, or late arrival, occurs when a student arrives at the student's registered 

class location after the bell that signals the start of the class period has sounded. Unless excused, early 

dismissal occurs when a student leaves the student's registered class location before the bell has rung 

signaling the end of the class period or the end of the school day. Tardiness and early dismissal can occur 

more than once per day. Tardiness and early dismissal constitute being absent for part of a school day. 

  

The Board recognizes, however, that from time-to-time compelling circumstances require that a student be 

late to school or dismissed before the end of the school day. 

  

As agent responsible for the education of the children of this District, the Board shall require that the school 

be notified in advance of such absences by written (including e-mail) or personal (phone or face-to-

face) request of the student's parent, who shall state the reason for the tardiness or early dismissal. 

  

No student who has a medical disability that may be incapacitating may be released without a person to 

accompany him/her. 

  

No student shall be released to anyone who is not authorized such custody by the parents. 

  

Notice of Truancy 

  

The Principal or other designee shall notify a truant student's parent of the student's truancy and direct the 

parent to return the student to school no later than the next day on which school is in session or to provide 

an excuse for the absence. The notice under this paragraph shall be given before the end of the second 

school day after receiving a report of an unexcused absence. The notice may be made by electronic 
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communication, personal contact, telephone call, or 1st class mail, and a written record of this notice shall 

be kept. This notice must be given every time a student is truant until the student becomes a habitual truant. 

  

Notice of Habitual Truancy 

  

When a student initially becomes a habitual truant, the Principal or designee shall provide a notice to the 

student's parent, by registered or certified mail, or by 1st class mail. The Principal or designee may 

simultaneously notify the parent of the habitually truant student by an electronic communication. The 

notice must contain the following: 

  

A. a statement of the parent's responsibility under State law to cause the student to attend school 

regularly 

  

B. a statement that the parent or student may request program or curriculum modifications for the 

student under State law and that the student may be eligible for enrollment in a program for children 

at risk 

  

C. a request that the parent meet with the appropriate school personnel to discuss the student's truancy 

 

The notice shall include the name of the school personnel with whom the parent should meet, a 

date, time, and place for the meeting and the name, address, and telephone number of a person to 

contact to arrange a different date, time, or place. The date for the meeting shall be within five (5) 

school days after the date that the notice is sent, except that with the consent of the student's parent 

the date for the meeting may be extended for an additional five (5) school days. 

  

D. a statement of the penalties, under State law or local ordinances that may be imposed on the parent 

upon failure to cause the child to attend school regularly as required by State law. 

  

E. if the student is attending the District through the Open Enrollment Program, each notification shall 

also inform the parent: (1) that the student's open enrollment may be terminated if the student is 

habitually truant; and (2) the process described in Board Policy 5113 - Open Enrollment Program 

(Inter-District), which the parent or student may follow if they believe the student was erroneously 

marked truant. 

  

The Principal or designee will also continue to notify the parent of a habitual truant's subsequent unexcused 

absences. 

  

Referral to the District Attorney 

  

Truancy cases will be referred to the District Attorney as provided in the County Truancy Committee Plan. 

The School Attendance Officer will ensure that appropriate school personnel have done the following 

before any case is referred to the District Attorney: 

  

A. met with the student's parent to discuss the student's truancy or attempted to meet with the student's 

parent and received no response or were refused 

  

B. provided an opportunity for educational counseling to the student to determine whether a change in 

the student's curriculum would resolve the student's truancy and have curriculum modifications 

under State law 
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C. evaluated the student to determine whether learning problems may be a cause of the student's 

truancy and, if so, have taken steps to overcome the learning problems, except that the student need 

not be evaluated if tests administered to the student within the previous year indicate that the 

student is performing at grade level 

  

D. conducted an evaluation to determine whether social problems may be a cause of the student's 

truancy and, if so, have taken appropriate action or made appropriate referrals 

  

Note that paragraph A. is not required if the meeting between school personnel, the student, and the 

student's parent, which was requested in the Notice of Habitual Truancy to the parent, did not occur within 

ten (10) school days after the Notice was sent. Paragraphs B., C., and D. are not required if appropriate 

school personnel were unable to carry out the activity due to the student's absences from school. 

  

Make-up Coursework and Examinations 

  

Excused Absences 

  

A student whose absence from school was excused, except for an expelled student, shall be permitted to 

make-up coursework and any quarterly, semester, or grading period examinations missed during the 

absences when they return to school. It is the student's responsibility to contact their teachers to determine 

what coursework and examinations must be made-up. Teachers shall have the discretion to assign substitute 

coursework and examinations. Teachers shall also have the discretion to specify where and when 

examinations and coursework shall be completed, including outside regular school hours. The time for 

completing the work shall be commensurate with the length of the absence unless extended by the principal 

based upon extenuating circumstances. 

  

Unexcused Absences 

  

Credit in a course or subject shall not be denied solely because of a student's unexcused absences from 

school. 

  

Students with unexcused absences shall be permitted to make-up coursework and any quarterly, semester, 

or grading period examinations missed during the absence if the student is at risk of receiving no credit in a 

course or subject if the work is not made up. 

  

Subject to the immediately preceding two (2) paragraphs, credit may, but is not required to be given for the 

completion of make-up work. Further, credit for make-up work may be given only after the student has 

satisfied consequences imposed for unexcused absences. The extent to which make-up credit is given shall 

be determined on a case-by-case basis by the principal and the respective teachers. 

  

If make-up work has been assigned, it is the student's responsibility to contact their teachers to determine 

what coursework and examinations must be made-up. Teachers shall have the discretion to assign substitute 

coursework and examinations. Teachers shall also have the discretion to specify where and when 

examinations and coursework shall be completed, including outside regular school hours. The time for 

completing the work shall be commensurate with the length of the absence unless extended by the principal 

based upon extenuating circumstances. 
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PROGRAMS FOR STUDENTS WITH DISABILITIES POLICY 2460 

 

The Board shall provide a free, appropriate public education to all eligible disabled persons ages three (3) 

through twenty-one (21) which complies with Federal and State laws and guidelines. 

  

The District provides a continuum of special education services. The determination of the need and extent 

of services provided shall be subject to the Individual Educational Program (IEP) developed for the child. 

  

The District adopts the Wisconsin Department of Public Instruction Special Education Model Forms and 

Policies and Procedures Manual as the Board’s official policy in all practices and procedures relating to the 

education of children with disabilities in this school District, in compliance with State and Federal laws and 

regulations.  The Board further assures that all District employees shall comply with the procedures and 

responsibilities laid forth within this manual as updated periodically by the Wisconsin Department of 

Public Instruction. 

  

The Board and Administration supports the requirements of State and Federal law that students with 

disabilities be educated, to the maximum extent appropriate, with children who are nondisabled. The Board 

further supports the State and Federal requirement that a continuum of alternative placements be available 

to meet the needs of students with disabilities eligible for special education services under the Individuals 

with Disabilities Education Act (IDEA). 

  

The District identifies, locates, and evaluates all children with disabilities, regardless of the severity of the 

disability, who are in need of special education and related services. This includes children attending 

private schools, who are not yet three (3) years of age, highly mobile children such as migrant children and 

children and youth in transition, and children who are suspected of being a student with a disability even 

though they are advancing from grade to grade. 

  

Students with disabilities will take State-required tests unless otherwise prescribed in their IEP. Test 

administration procedures may be modified as indicated in a student’s IEP. 

 

 

SEARCH AND SEIZURE POLICY 5771 

 

The Board has charged school authorities with the responsibility of safeguarding the safety and well-being 

of the students in their care. In the discharge of that responsibility, school authorities may search school 

property such as lockers used by students or the person or property, including vehicles, of a student, in 

accordance with the following policy. 

  

School Property 

  

The Board acknowledges the need for in-school storage of student possessions and shall provide storage 

places, including desks and lockers, for that purpose. Desks and lockers are public property and school 

authorities may make reasonable regulations regarding their use. The District retains ownership and 

possessory control of student desks and lockers and the same may be searched at random by school 

personnel at any time. A showing of reasonable cause or suspicion is not a necessary precondition to a 

search under this paragraph. Students shall not have an expectation of privacy in lockers, desks, or other 

school property as to prevent examination by a school official. The Board directs the Principal to provide 

students with written notice of this policy at least annually and that routine inspections be done at the 

discretion of the Principal of all such storage places. 
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 The Board directs that the searches may be conducted by the District Administrator, building 

principals, assistant principals, School Resource Officer, or other personnel as designated by the District 

Administrator or building principal. 

  

Student Person and Possessions 

  

The Board recognizes that the privacy of students or their belongings may not be violated by unreasonable 

search and seizure and directs that no student be searched without reasonable suspicion that the search will 

turn up evidence that the student has violated or is violating either a particular law or a particular rule of the 

school. Any search under this paragraph must be reasonable in scope and reasonable in the manner in 

which it is conducted. The extent of the search will be governed by the seriousness of the suspected 

infraction, the student's age and gender, the student's disciplinary history, and any other relevant 

circumstances or information. 

 

The Principal may arrange for a breath test for blood-alcohol to be conducted on a student whenever they 

have individualized reasonable suspicion to believe the student has consumed or is under the influence of 

an alcoholic beverage while on school premises or while participating in a school-sponsored activity. If the 

result indicates a violation of school rules as described in the student handbook, the disciplinary procedure 

described in the student handbook will be followed. If the student refuses to take the test, the Principal will 

inform the student that refusal to participate implies an admission of guilt leading to disciplinary action 

consistent with the student handbook. 

  

This authorization to search shall also apply to all situations in which the student is under the jurisdiction of 

the Board. 

  

In a situation in which a search of a student’s person or possessions is appropriate, school administrators 

should first attempt to contact the school resource officer to conduct the search under the administrator’s 

direction. If the school does not have a school resource officer or if the officer is not available, the 

administrator may proceed with the search, unless the information justifying the search suggests that the 

student is in possession of dangerous materials whereby the expertise of law enforcement is necessary. In 

such a case, the school official shall contact law enforcement and request their assistance. 

  

Under no circumstances shall a school official ever conduct a strip search of a student. 

  

Parking Permit Required 

  

Permission for a student to bring a vehicle on school property shall be conditioned upon written consent of 

the search of the vehicle and all containers inside the vehicle by a school administrator with reasonable 

suspicion to believe the search will produce evidence of a violation of a particular law, a school rule, or a 

condition that endangers the safety or health of the student driver or others. If an administrator determines a 

search is necessary, he or she should request consent to search the vehicle and all containers inside the 

vehicle. If consent is not given, a school administrator may proceed with the search. An administrator may 

contact the police liaison officer or law enforcement agency for assistance in conducting a search. 

  

Except as provided below, a request for the search of a student or a student's possessions will be directed to 

the Principal. The Principal shall attempt to obtain the freely-offered, written or verbal consent of the 

student to the inspection; however, provided there is reasonable suspicion pursuant to the above 

paragraphs, they may conduct the search without such consent. Whenever possible, a search will be 

conducted by the principal in the presence of the student and a staff member other than the principal. A 
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search prompted by the reasonable suspicion that health and safety are immediately threatened will be 

conducted with as much speed and dispatch as may be required to protect persons and property. 

  

Search of a student's person or intimate personal belongings shall be conducted by a person of the student's 

gender, in the presence of another staff member of the same gender, and in a manner that is minimally 

intrusive to the student based on the reasonable suspicion justifying the search. 

  

Use of Dogs 

  

The Board authorizes the use of specially-trained dogs to detect the presence of drugs and devices such as 

bombs on school property under the following conditions: 

  

• The presence of the dogs on school property is authorized in advance by the District Administrator, 

except in emergency situations, or is pursuant to a court order or warrant. 

  

• The dog must be handled by a law enforcement officer or certified organization specially trained to 

safely and competently work with the dog. 

  

• The dog is represented by the Sheriff or Chief of the law enforcement agency providing the service 

as capable of accurately detecting drugs and/or devices. 

  

The principal shall be responsible for the prompt recording in writing of each student search, including the 

reasons for the search; information received that established the need for the search and the name of 

informant, if any; the persons present when the search was conducted; any substances or objects found and 

the disposition made of them; and any subsequent action taken. The principal shall be responsible for the 

custody, control, and disposition of any illegal or dangerous substance or object taken from a student. 

  

The District Administrator may request the assistance of a law enforcement agency in implementing any 

aspect of this policy. Where law enforcement officers participate in a search on school property or at a 

school activity pursuant to a request from the District Administrator, the search shall be conducted by the 

law enforcement officers at the direction of a District official. Law enforcement searches conducted 

independently of any District official request or direction shall be conducted based on standard applicable 

to law enforcement. 

  

Anything found in the course of a search pursuant to this policy that constitutes evidence of a violation of a 

particular law or school rule or which endangers the safety or health of any person shall be seized and 

properly cataloged for use as evidence if appropriate. Seized items shall be returned to the owner if the 

items may be lawfully possessed by the owner. Seized items that may not lawfully be possessed by the 

owner shall be turned over to law enforcement. 

  

The District Administrator shall provide students and staff with written notice of this policy and guidelines 

at least annually. 

  

 

 

STUDENT HAZING POLICY 5516 

The Board believes that hazing activities of any type are inconsistent with the educational process and may 

in some circumstances be a violation of State law. It prohibits all such activities at any time in school 

facilities, on school property, and at any District-sponsored activity or event. 
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Hazing shall be defined for purposes of this policy as performing any act or coercing another, including the 

victim, to perform any act of initiation into any class, group, or organization that causes or creates a risk of 

causing mental, emotional, or physical harm.  Permission, consent, or assumption of risk by an individual 

subjected to hazing shall not lessen the prohibitions contained in this policy. 

  

Administrators, faculty members, and other employees of the District shall be alert to possible situations, 

circumstances, or events that might include hazing. If hazing or planned hazing is discovered, the students 

involved shall be informed by the discoverer of the prohibitions contained in this policy and shall be 

ordered to end all hazing activities or planned activities immediately. All hazing incidents shall be reported 

immediately to the Principal or to the District Administrator. The individual informed of the situation shall 

immediately do the following: 

  

1. Write all information concerning the reported activity or planned activity received from the 

person reporting the incident to create a complete record of the initial contact with the 

administration. 

  

2. Determine if any potential criminal activity has occurred and if so contact law enforcement 

immediately. 

  

3. Determine whether the information received illustrates hazing behavior that is based on the 

student’s or any group of students sex (including transgender status, change of sex, or gender 

identity), race, color, national origin, religion, creed, ancestry, marital or parental status, sexual 

orientation or physical, mental, emotional or learning disability, or any other characteristic 

protected by Federal or State civil rights laws ("Protected Classes"). If the conduct reported 

appears to be based on one (1) or more Protected Class, or information surfaces in that regard, 

the administrator shall inform the District Compliance Officer and refer to Policy 5517 – 

Student Anti-Harassment and proceed accordingly. 

  

4. If the hazing or planned hazing does not appear to be based on any Protected Classes, then the 

administrator shall proceed to conduct an investigation consistent with the procedures found in 

Policy 5517.01 - Bullying. 

  

Students, administrators, faculty members, and other employees who fail to abide by this policy may be 

subject to disciplinary action and may be held personally liable for civil or criminal penalties. Disciplinary 

action for students may include, but is not limited to, suspension and/or expulsion. Disciplinary action for 

staff members may be issued up to and including termination from employment. (See Policy 3139 – Staff 

Discipline, Policy 3140 - Non-renewal, Resignation, and Termination, Policy 4140 - Termination and 

Resignation, or Policy 4139 – Staff Discipline). 

  

The District Administrator shall distribute this policy to all students and District employees, and shall 

incorporate it into the, staff and student handbooks. When necessary, it shall also be the subject of 

discussion at employee staff meetings or in-service programs. 
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STUDENT ANTI-HARASSMENT POLICY 5517 

 

Prohibited Harassment 

  

It is the policy of the Board to maintain an educational environment that is free from all forms of 

harassment. This commitment applies to all District operations, programs, and activities. All students, 

administrators, teachers, staff, and all other school personnel share responsibility for avoiding, 

discouraging, and reporting any form of harassment. This policy applies to conduct occurring in any 

manner or setting over which the Board can exercise control, including on school property, or at another 

location if such conduct occurs during an activity sponsored by the Board. 

  

The Board will not tolerate any form of harassment and will take all necessary and appropriate actions to 

eliminate it, including suspension or expulsion of students and disciplinary action against any other 

individual in the School District community. Additionally, appropriate action will be taken to stop and 

otherwise deal with any third party who engages in harassment against our students. 

  

The Board will vigorously enforce its prohibition against harassment based on the traits of sex (including 

gender status, change of sex, or gender identity), race, color, national origin, religion, creed, ancestry, 

marital or parental status, sexual orientation or physical, mental, emotional or learning disability, or any 

other characteristic protected by Federal or State civil rights laws (hereinafter referred to as "Protected 

Classes"), and encourages those within the School District community as well as Third Parties, who feel 

aggrieved to seek assistance to rectify such problems. Additionally, the Board prohibits harassing behavior 

directed at students for any reason, even if not based on one of the Protected Classes, through its policies on 

bullying (See Policy 5517.01 – Bullying). 

  

The Board will investigate all allegations of harassment and in those cases where harassment is 

substantiated, the Board will take immediate steps designed to end the harassment, prevent its reoccurrence, 

and remedy its effects. Individuals who are found to have engaged in harassment will be subject to 

appropriate disciplinary action. 

  

Other Violations of the Anti-Harassment Policy 

  

The Board will also take prompt steps to impose disciplinary action on individuals engaging in any of the 

following prohibited acts: 

  

A. Retaliating against a person who has made a report or filed a complaint alleging harassment, or who 

has participated as a witness in a harassment investigation; 

  

B. Filing a malicious or knowingly false report or complaint of harassment; 

  

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of 

harassment, when responsibility for reporting and/or investigating harassment complaints comprises 

part of one's duties 

  

Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs 

or Activities, i.e., sexual harassment prohibited by Title IX, is not included in this policy. Allegations of 

such conduct shall be addressed by Policy 2266 - Nondiscrimination on the Basis of Sex in Education 

Programs or Activities. 
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Notice 

  

Notice of the Board's policy on anti-harassment in the educational environment and the identity of the 

District's Compliance Officers will be posted throughout the District and published in any District 

statement regarding the availability of employment, staff handbooks, and general information publications 

of the District as required by Federal and State law and this policy. 

  

Definitions 

  

Words used in this policy shall have those meanings defined herein; words not defined herein shall be 

construed according to their plain and ordinary meanings. 

  

Complainant is the individual who alleges, or is alleged, to have been subjected to harassment, regardless 

of whether the person files a formal complaint or is pursuing an informal resolution to the alleged 

harassment. 

  

Day(s) means business day(s) (i.e., a day(s) that the District office is open for normal operating hours, 

Monday – Friday, excluding State-recognized holidays) unless expressly stated otherwise herein. 

  

Respondent is the individual who has been alleged to have engaged in harassment, regardless of whether 

the Reporting Party files a formal complaint or is seeking an informal resolution to the alleged harassment. 

  

School District community means individuals, students, administrators, teachers, and staff, as well as 

Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of 

the Board. 

  

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., 

visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking 

to do business with, the Board, and other individuals who come in contact with members of the School 

District community at school-related events/activities (whether on or off District property). 

  

Bullying 

  

Bullying is prohibited by Board Policy 5517.01 – Bullying. It includes but is not limited to deliberate or 

persistent behavior, using words or actions, that is intended to cause fear, physical harm or psychological 

distress on another student and has the effect of doing any of the following: 

  

A. substantially interfering with a student’s education or school performance; 

  

B. creating an intimidating or fearful environment in a school setting for a student or group of students; 

or 

  

C. substantially disrupting the orderly operation of the school. 

  

Complaints brought under this policy that are more appropriately handled under the Bullying policy shall 

be referred for investigation consistent with the procedures in that policy. 

  

Bullying that rises to the level of Sexual Harassment is covered by Policy 2266 - Nondiscrimination on the 

Basis of Sex in Education Programs or Activities, i.e., sexual harassment prohibited by Title IX, and is not 
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included in this policy. Allegations of such conduct shall be addressed by Policy 2266 - Nondiscrimination 

on the Basis of Sex in Education Programs or Activities. 

  

Harassment 

 

Although different state and federal laws establish different standards to define conduct that does (or does 

not) constitute prohibited student harassment, prohibited harassment under this policy generally includes 

behavior (or any course of conduct) affecting one or more students that is based, in whole or in part, on a 

legally-protected status or classification and that: 

  

A. Substantially interferes with a student’s school performance; 

  

B. Substantially interferes with a student’s ability to participate in or benefit from any District activity 

or program; or 

  

C. Creates an intimidating, hostile, or offensive environment within any District school, activity, or 

program. 

 

Sexual Harassment 

  

In addition, as defined and prohibited under the federal Title IX regulations (see 34 C.F.R. §106.30), sexual 

harassment of a student also expressly includes conduct on the basis of sex within a District program or 

activity that either (1) involves a District employee conditioning the provision of an aid, benefit, or service 

of the District on a student’s participation in unwelcome sexual conduct; (2) is unwelcome and sufficiently 

severe, pervasive, and objectively offensive so as to deny a student equal access to an education program or 

activity; or (3) constitutes sexual assault, stalking, dating violence, or domestic violence as those terms are 

further defined under the Title IX regulations. 

 

The person responsible for the prohibited harassment may be another student, a District employee, a non-

employee acting as an agent or contractor of the District, or another person who is present in, or who 

engages in conduct that sufficiently impacts, the educational environment or the applicable District 

program or activity. Persons who engage in prohibited harassment in violation of this policy are subject to 

District-imposed discipline or other sanctions, and the District may provide victims of harassment with 

appropriate accommodations or other remedies. 

  

Not all behavior with sexual connotations constitutes sexual harassment. Sex-based or gender-based 

conduct must be sufficiently severe, pervasive, or persistent such that it adversely affects, limits, or denies 

an individual's education, or such that it creates a hostile or abusive educational environment, or such that it 

is intended to, or has the effect of, denying or limiting a student's ability to participate in or benefit from the 

educational program or activities. 

In addition to investigating and taking appropriate corrective action in instances of harassment, or of sexual 

harassment or other sexual misconduct, the District shall make available to the victim of such harassment 

or misconduct resources to assist the student with coping with the effects of victimization. The school 

counseling services shall identify available resources in the community and provide assistance to students 

in contacting such resources if desired by the student. The District will not directly provide or pay for 

assistance unless such services are available in the District program or the Board otherwise approves. 

  

It is further the policy of the Board that a sexual relationship between staff and students is not permissible 

in any form or under any circumstances, in or out of the workplace, in that it interferes with the educational 
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process and may involve elements of coercion by reason of the relative status of a staff member to a 

student. 

  

Anti-Harassment Compliance Officers 

  

The Board designates the following individuals to serve as the District's Compliance Officers (also known 

as "Anti-Harassment Compliance Officers"; hereinafter referred to as the "COs"). 

  

Stacy Yearling 

Director of Student Services 

915 E. Summit Avenue 

Oconomowoc, WI 53066 

  

(262) 560-2156 

yearlings@oasd.org 

  

John Flannery 

Assistant Superintendent for Teaching and Learning 

915 E. Summit Avenue 

Oconomowoc, WI 53066 

  

(262) 560-2116 

flannerj@oasd.org 

  

The names, titles, and contact information of these individuals will be published annually on the School 

District's website. 

  

The Compliance Officer(s) are responsible for coordinating the District’s efforts to comply with applicable 

Federal and State laws and regulations, including the District’s duty to address in a prompt and equitable 

manner any inquiries or complaints regarding harassment. 

  

Reports and Complaints of Harassing Conduct 

  

Reporting procedures are as follows: 

  

A. Any student who believes they have been the victim of harassment prohibited under this policy will 

be encouraged to report the alleged harassment to any District employee, such as a teacher, 

administrator or other employees. 

  

B. Any parent of a student who believes the student has been the victim of harassment prohibited 

under this policy is encouraged to report the alleged harassment to the student’s teacher, building 

administrator or District Administrator. 

  

C. Teachers, administrators, and other school employees who have the knowledge or received notice 

that a student has or may have been the victim of harassment prohibited under this policy shall 

report the alleged harassment to one (1) of the Compliance Officer(s) and the building principal or 

District Administrator within two (2) days. 

  

D. Any other person with knowledge or belief that a student has or may have been the victim of 
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harassment prohibited by this policy shall be encouraged to immediately report the alleged acts to 

any District employee, such as a teacher, administrator or other employees. 

  

E. The reporting party or Complainant shall be encouraged to use a report form available from the 

principal of each building or available from the District office. Use of formal reporting forms shall 

not be mandated. However, all oral complaints shall be reduced to writing. 

  

F. To provide individuals with options for reporting harassment to an individual of the gender with 

which they feel most comfortable, the Board has designated both a male and a female Compliance 

Officer for receiving reports of harassment prohibited by this policy. At least one (1) Compliance 

Officer or other individuals shall be available outside regular school hours to address complaints of 

harassment that may require immediate attention. 

  

A CO will be available during regular school/work hours to discuss concerns related to harassment and to 

assist students, other members of the School District community, and third parties who seek support or 

advice when informing another individual about "unwelcome" conduct, or to intercede informally on behalf 

of the student. 

  

Any Board employee who directly observes harassment of a student is obligated, in accordance with this 

policy, to report such observations to one of the COs within two (2) days. Thereafter, the COs must contact 

the Complainant, if over age eighteen (18) or the Complainant's parents/guardians if under age eighteen 

(18), within two (2) days to advise of the Board's intent to investigate the alleged misconduct, including the 

obligation of the Compliance Officer to conduct an investigation following all the procedures outlined in 

the complaint procedures. 

  

The COs are assigned to accept complaints of harassment directly from any member of the School District 

community or a Third Party, or to receive complaints that are initially filed with a school building 

administrator. Upon receipt of a complaint, either directly or through a school building administrator, a CO 

will contact the Complainant and begin either an informal or formal process (depending on the request of 

the Complainant or the nature of the alleged harassment), or the CO(s) will designate a specific individual 

to conduct such a process as identified in a pre-defined list of investigators. The Compliance Officer(s) will 

provide a copy of this policy to the Complainant and Respondent. The CO will prepare recommendations 

for the District Administrator. In the case of a complaint against the District Administrator or a Board 

member, the CO will prepare recommendations for the Board Attorney who has been designated to serve as 

the decision-maker for such complaints. All Board employees must report incidents of harassment that are 

reported to them to the Compliance Officer as soon as possible, but always within no more than two (2) 

days of learning of the incident. 

  

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias, or 

partiality, or for other reasons that impair the CO's ability to conduct an investigation, the CO may, in 

consultation with the District Administrator, or Board President if the matter involves the District 

Administrator, engage outside legal counsel to conduct the investigation consistent with this policy. 

 

Filing a Complaint and Initial Processing of a Complaint 

  

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in 

Education Program or Activities, any student, or the student's parent/guardian, who believes that the student 

has been subjected to harassment may seek resolution of the complaint through the procedures described 

below. The formal complaint process involves an investigation of the Complainant's claims of harassment 
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or retaliation and a process for rendering a decision regarding whether the charges are substantiated. 

  

The procedures set forth below are not intended to interfere with the rights of a student to pursue a 

complaint of harassment or retaliation with the United States Department of Education Office for Civil 

Rights ("OCR") and/or other applicable government agency. The Chicago Office of the OCR can be 

reached at John C. Kluczynski Federal Building, 230 S. Dearborn Street, 37th Floor Chicago, IL 60604; 

Telephone: 312-730-1560; FAX: 312-730-1576; TDD: 800-877-8339; Email: OCR.Chicago@ed.gov; 

Web: http://www.ed.gov/ocr. 

  

If at any time during the investigation process the investigator determines that the complaint is properly 

defined as Bullying, under Policy 5517.01 - Bullying and not Harassment under this Policy, because the 

conduct at issue is not based on a student’s Protected Characteristics, the investigator shall transfer the 

investigation to the appropriate building principal. 

  

If during an investigation of alleged bullying, aggressive behavior, and/or harassment, in accordance with 

Policy 5517.01 - Bullying, the Principal believes that the reported misconduct may have created a hostile 

educational environment and may have constituted discriminatory harassment based on a Protected Class, 

the Principal shall report the act of bullying, aggressive behavior, and/or harassment to one (1) of the 

Compliance Officer(s) who shall investigate the allegation in accordance with this policy. If the alleged 

harassment involves Sexual Harassment as defined by Policy 2266 - Nondiscrimination on the Basis of Sex 

in Education Program or Activities, the matter will be investigated in accordance with the grievance 

process and procedures outlined in Policy 2266 - Nondiscrimination on the Basis of Sex in Education 

Program or Activities. While the Compliance Officer investigates the allegation, or the matter is being 

addressed pursuant to Policy 2266, the Principal shall suspend the Policy 5517.01- Bullying investigation 

to await the Compliance Officer's written report or the determination of responsibility pursuant to Policy 

2266 -Nondiscrimination on the Basis of Sex in Education Program or Activities. The Compliance Officer 

shall keep the Principal informed of the status of the investigation under this policy and provide the 

Principal with a copy of the resulting report. Likewise, the Title IX Coordinator will provide the Principal 

with the determination of responsibility that results from the Policy 2266 - Nondiscrimination on the Basis 

of Sex in Education Program or Activities grievance process. 

  

Complaint and Investigation Procedure 

  

A Complainant may file a complaint in writing with a teacher, principal, or other District employee at the 

student’s school, the CO, District Administrator, or other District official who works at another school or at 

the District level. Due to the sensitivity surrounding complaints of harassment, timelines are flexible for 

initiating the complaint process; however, individuals should make every effort to file a complaint within 

thirty (30) days after the conduct occurs while the facts are known and potential witnesses are available. If 

a Complainant informs a teacher, principal, or other District official at the student’s school, the CO, District 

Administrator, or other District employee, either orally or in writing, about any complaint of harassment, 

that employee must report such information to the CO within two (2) days. 

  

Throughout the course of the process, the CO should keep the parties reasonably informed of the status of 

the investigation and the decision-making process. 

  

All complaints must include the following information to the extent known: the identity of the Respondent; 

a detailed description of the facts upon which the complaint is based (i.e., when, where, and what 

occurred); and a list of potential witnesses. 
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If the Complainant is unwilling or unable to provide a written statement including the information set forth 

above, the Compliance Officer shall ask for such details in an oral interview. Thereafter the CO will 

prepare a written summary of the oral interview, and the Complainant will be asked to verify the accuracy 

of the reported charge by signing the document. 

  

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory 

phase to protect the Complainant from further harassment or retaliation including but not limited to a 

change of class schedule for the Complainant or the Respondent, or possibly a change of school for either 

or both of the parties. In making such a determination, the Compliance Officer should consult the Principal 

and District Administrator prior to any action being taken, except for complaints against the District 

Administrator, in which case the Board President should be consulted. The Complainant should be notified 

of any proposed action prior to such action being taken. 

  

As soon as appropriate in the investigation process, the CO will inform the Respondent that a complaint has 

been received. The Respondent will be informed about the nature of the allegations and a copy of any 

relevant policies and/or administrative procedures and the Board's anti-harassment policy shall be provided 

to the Respondent at that time. The Respondent must also be provided an opportunity to respond to the 

complaint. 

  

All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as 

expeditiously as feasible, in consideration of the circumstances, while taking measures to complete a 

thorough investigation. The Complainant shall be notified in writing of receipt of the complaint within 

forty-five (45) days of the complaint and shall reach a determination concerning the complaint within 

ninety (90) days of receipt unless additional time is agreed to by the Complainant. 

  

Generally, within two (2) days of receiving the complaint, the CO will initiate an investigation by at a 

minimum confirming receipt of the complaint with the Complainant and informing the Complainant of the 

investigation process. 

  

The investigation generally will include: 

  

A. interview(s) with the Complainant; 

  

B. interview(s) with the Respondent; 

  

C. interviews with any other witnesses who reasonably may be expected to have any information 

relevant to the allegations, as determined by the CO; 

  

D. consideration of any documentation or other evidence presented by the Complainant, Respondent, 

or any other witness that is reasonably believed to be relevant to the allegations, as determined by 

the CO. 

  

At the conclusion of the investigation, the CO shall prepare and deliver a report to the District 

Administrator which summarizes the evidence gathered during the investigation and provides 

recommendations based on the evidence and the definition of harassment as provided in Board policy and 

State and Federal law as to whether the Respondent engaged in harassment/retaliation of the Complainant. 

In determining if harassment occurred, a preponderance of evidence standard will be used. The CO’s 

recommendations must be based upon the totality of the circumstances, including the ages and maturity 

levels of those involved. 
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 The CO may consult with the Board's attorney during the course of the investigatory process and/or before 

finalizing the report to the District Administrator. 

  

Generally, within five (5) days of receiving the report of the CO or designee, the District Administrator, or 

in the case of a complaint against the District Administrator or a Board member, the person designated to 

serve as the decision-maker for the complaint either must issue a written decision regarding whether the 

complaint has been substantiated or request further investigation. A copy of the District Administrator's 

final decision will be delivered to both the Complainant and the Respondent. The District Administrator 

may redact information from the decision consistent with applicable law. The Board authorizes the District 

Administrator to consult with legal counsel to determine the extent to which information in an investigation 

report must be provided to either the Complainant or Respondent. 

  

If the District Administrator requests additional investigation, the District Administrator must specify the 

additional information that is to be gathered, and such additional investigation must be completed within 

five (5) days. At the conclusion of the additional investigation, the District Administrator must issue a final 

written decision as described above. 

  

The decision of the District Administrator shall be final. If the Complainant feels that the decision does not 

adequately address the complaint they may appeal the decision to the State Superintendent of Public 

Instruction by submitting a written request to the Wisconsin Department of Public Instruction ("DPI"), 

Pupil Nondiscrimination Program, or by contacting the DPI Pupil Nondiscrimination Program at (608) 267-

9157. 

  

The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of 

whether the member of the School District community or Third Party alleging the harassment pursues the 

complaint. The Board also reserves the right to have the complaint investigation conducted by an external 

person in accordance with this policy or in such other manner as deemed appropriate by the Board. 

  

To the extent required by law or permitted by the District, the parties may be represented, at their own cost, 

at any of the above-described meetings/hearings. 

  

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the 

person’s pursuit of other remedies such as the filing of a complaint with the Office for Civil Rights, the 

filing of charges with local law enforcement, or the filing of a civil action in court. Use of this internal 

complaint process is not a prerequisite to the pursuit of other remedies. 

  

Additional School District Action 

  

If the evidence suggests that the harassment at issue is a crime or requires mandatory reporting under the 

Children's Code (Sec. 48.981, Wis. Stat.), the CO or District Administrator shall report the harassment to 

the appropriate social service and/or law enforcement agency charged with responsibility for handling such 

investigations and crimes. 

  

Any reports made to the local child protection service or to local law enforcement shall not terminate the 

CO's obligation and responsibility to continue to investigate a complaint of harassment. While the COs may 

work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the 

harassment investigation be inhibited by the involvement of outside agencies without good cause after 

consultation with the District Administrator. 
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Privacy/Confidentiality 

  

The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), 

and the witnesses as much as possible, consistent with the District's legal obligations to investigation, take 

appropriate action, and comply with any discovery or disclosure obligations. Confidentiality cannot be 

guaranteed, however. Respondents must be provided an opportunity to meaningfully respond to allegations, 

which may include disclosure of the Complainant's identity. 

All records generated under the terms of this policy shall be maintained as confidential to the extent 

permitted by law. Additionally, the Respondent must be provided with the Complainant's identity. 

  

During the course of an investigation, the CO will instruct each person who are interviewed about the 

importance of maintaining confidentiality. Any individual who is interviewed as part of an investigation is 

expected not to disclose to Third Parties any information that is learned or provided during the course of 

the investigation. 

  

Directives During Investigation 

  

The CO may recommend to the District Administrator placing any employee involved in an investigation 

under this Policy on administrative leave pending resolution of the matter. If the District Administrator is 

the Respondent, the CO shall make such recommendation to the Board. For example, administrative leave 

may be appropriate in situations in which protecting the safety of any individual or the integrity of the 

investigation necessitates such action. 

  

The CO shall determine whether any witnesses in the course of an investigation should be provided a 

Garrity warning apprising the person of their obligations to answer questions truthfully and honestly while 

preserving the right against self-incrimination in the context of any resulting criminal investigation or 

prosecution. 

  

Every employee interviewed in the course of an investigation is required to provide truthful responses to all 

questions. Failure to do so may result in disciplinary action. 

  

Remedial Action and Monitoring 

  

If warranted, appropriate remedial action shall be determined and implemented on behalf of the 

Complainant, including but not limited to counseling services, reinstatement of leave taken because of the 

discrimination, or other appropriate action. 

  

The Board may appoint an individual, who may be a District employee, to follow up with the Complainant 

to ensure no further discrimination or retaliation has occurred and to take action to address any reported 

occurrences promptly. 

  

Sanctions and Disciplinary Action 

  

The Board shall vigorously enforce its prohibitions against harassment by taking appropriate action 

reasonably calculated to stop the harassment and prevent further misconduct. 

  

While observing the principles of due process, a violation of this policy may result in disciplinary action up 

to and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary 

action will be taken in accordance with applicable law. 
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 When imposing discipline, the District Administrator shall consider the totality of the circumstances 

involved in the matter, including the age and maturity level of any student involved. In those cases where 

harassment is not substantiated, the Board may consider whether the alleged conduct nevertheless warrants 

discipline in accordance with other Board policies. 

  

Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all 

subsequent sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to 

end such conduct, prevent its reoccurrence, and remedy its effects. 

  

Retaliation 

  

Retaliation against a person who makes a report or files a complaint alleging harassment/retaliation or 

participates as a witness in an investigation is prohibited. Neither the Board nor any other person may 

intimidate, threaten, coerce or interfere with any individual because the person opposed any act or practice 

made by any Federal or State civil rights law, or because that individual made a report, formal complaint, 

testified, assisted or participated or refused to participate in any manner in an investigation, proceeding, or 

hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or 

encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws 

and/or this policy. 

  

Retaliation against a person for making a report of discrimination, filing a formal complaint, or 

participating in an investigation or meeting is a serious violation of this policy that can result in imposition 

of disciplinary sanctions/consequences and/or other appropriate remedies. 

  

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth 

above. 

  

The exercise of rights protected under the First Amendment of the United States Constitution does not 

constitute retaliation prohibited under this policy. 

  

Education and Training 

  

In support of this policy, the Board promotes preventative educational measures to create greater awareness 

of discriminatory practices. The District Administrator shall provide appropriate information to all 

members of the School District community related to the implementation of this policy and shall provide 

training for District students and staff where appropriate. All training, as well as all information, provided 

regarding the Board's policy and discrimination in general, will be age and content appropriate. 

  

Retention of Investigatory Records and Materials 

  

The CO is responsible for overseeing retention of all records that must be maintained pursuant to this 

policy. All individuals charged with conducting investigations under this policy shall retain all information, 

documents, electronically stored information (“ESI”), and electronic media (as defined in Policy 8315) 

created and received as part of an investigation which may include but are not limited to: 

  

A. all written reports/allegations/complaints/statements; 

  

B. narratives of all verbal reports, allegations, complaints, and statements collected; 
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C. a narrative of all actions taken by District personnel; 

  

D. any written documentation of actions taken by District personnel or individuals contracted or 

appointed by the Board to fulfill its responsibilities; 

  

E. narratives of, notes from, or audio, video, or digital recordings of witness statements; 

  

F. all documentary evidence; 

  

G. e-mails, texts, or social media posts pertaining to the investigation; 

  

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, 

etc.) pertaining to the investigation; 

  

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary 

sanctions issued to students or employees for violations of the policies and procedures prohibiting 

discrimination or harassment; 

  

J. dated written determinations to the parties; 

  

K. dated written descriptions of verbal notifications to the parties; 

  

L. written documentation of any supportive measures offered and/or provided to the Complainant 

and/or the Respondent, including no contact orders issued to both parties, the dates issued, and the 

dates the parties acknowledged receipt; 

  

M. documentation of all actions taken, both individual and systemic, to stop the discrimination or 

harassment, prevent its recurrence, eliminate any hostile environment, and remedy its 

discriminatory effects; 

  

N. copies of the Board policy and/or procedures/guidelines used by the District to conduct the 

investigation, and any documents used by the District at the time of the alleged violation to 

communicate the Board’s expectations to students and staff with respect to the subject of this policy 

(e.g., Student Code of Conduct and/or Employee Handbooks); 

  

O. copies of any documentation that memorializes any formal or informal resolutions to the alleged 

discrimination or harassment; 

  

P. documentation of any training provided to District personnel related to this policy, including but not 

limited to, notification of the prohibitions and expectations of staff set forth in this policy and the 

role and responsibility of all District personnel involved in enforcing this policy, including their 

duty to report alleged violations of this policy and/or conducting an investigation of an alleged 

violation of this policy. 

 

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include 

public records and records exempt from disclosure under Federal and/or State law (e.g., student records). 

  

The information, documents, ESI, and electronic media (as defined in Policy 8315 - Information 

Management) created or received as part of an investigation shall be retained in accordance with Policy 
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8310 - Public Records, Policy 8315 - Information Management, Policy 8320 - Personnel Records, and 

Policy 8330 - Student Records for not less than three (3) years, but longer if required by the District’s 

records retention schedule. 

 

 

BULLYING POLICY 5517.01 

 

The Board is committed to providing a safe, positive, productive, and nurturing educational environment 

for all of its students. The Board encourages the promotion of positive interpersonal relations between 

members of the school community. Bullying toward a student, whether by other students, staff, or third 

parties is strictly prohibited and will not be tolerated. This prohibition includes physical, verbal, and 

psychological abuse. The Board will not tolerate any gestures, comments, threats, or actions which cause or 

threaten to cause bodily harm or personal degradation. This policy applies to all activities in the District, 

including activities on school property, including at any of the school buildings or other property used 

exclusively or in part, whether leased or owned by the District, for the purpose of school-related functions 

or events; or while traveling to or from school or to and from school-sponsored functions or events; in 

transporting vehicles arranged for by School District officials. The policy applies as well during activities 

that occur off school property if the student or employee is at any school-sponsored, school-approved, or 

school-related activity or function, such as field trips or athletic events where students are under the 

supervision of school authorities, or where an employee is engaged in school business, or where there is 

otherwise a connection to the school such that the conduct at issue affects or is intended to affect the 

student’s educational environment. 

  

Definitions 

  

"Bullying" 

  

Includes but is not limited to deliberate or persistent behavior, using words or actions, that is intended to 

cause fear, physical harm or psychological distress on another student and has the effect of doing any of the 

following: 

  

A. substantially interfering with a student’s education or school performance; 

  

B. creating an intimidating or fearful environment in a school setting for a student or group of students; 

or 

  

C. substantially disrupting the orderly operation of the school. 

  

"Harassment" includes, but is not limited to, any act that subjects an individual or group to unwanted, 

abusive behavior of a nonverbal, verbal, written, or physical nature on the basis of sex (including 

transgender status, change of sex, or gender identity), race, color, national origin, religion, creed, ancestry, 

marital or parental status, sexual orientation, physical, mental, emotional, or learning disability, or any 

other characteristic protected by Federal or State civil rights laws. Harassment is prohibited by Policy 5517 

– Student Anti-Harassment. 

  

"Staff" includes all school employees and Board members. 

  

"Third parties" include, but are not limited to, coaches, school volunteers, parents, school visitors, service 

contractors, vendors, or others engaged in District business, and others not directly subject to school control 
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at inter-district or intra-district athletic competitions or other school events. 

  

For a definition of and instances that could possibly be construed as hazing, consult Policy 5516. 

  

Complaint Procedures 

  

Any student who believes they have been or are the victim of bullying should report the situation to the 

building principal, assistant principal, or counselor. Complaints involving the building principal should be 

filed with the District Administrator. Complaints involving the District Administrator should be filed with 

the Board President. 

  

Complaints against a Board member shall be filed with the District Administrator who is authorized to 

contact District legal counsel for assistance in handling the complaint. 

  

Every student is encouraged to report any situation that they believe to be bullying behavior directed 

toward a student. Reports may be made to those identified above. 

  

All school staff members and school officials who observe or become aware of acts of bullying shall 

intervene promptly and firmly against it, and shall report the bullying to those identified above.  

  

Reports of bullying may be made verbally or in writing and may be made confidentially. All such reports, 

whether verbal or in writing, will be taken seriously and a clear account of the incident is to be 

documented. A written record of the report, including all pertinent details, will be made by the recipient of 

the report. 

  

All complaints about behavior that may violate this Policy shall be investigated promptly by the 

Principal/designee 

  

If, during an investigation of a reported act of bullying in accordance with this Policy, the Principal 

determines that the reported misconduct may have created a hostile learning environment, discrimination, 

and/or may have constituted harassment based on sex (transgender status, change of sex, or gender 

identity), race, color, national origin, religion, creed, ancestry, marital or parental status, sexual orientation, 

physical, mental, emotional, or learning disability, or any other characteristic protected by Federal or State 

civil rights laws, the Principal will report the act of bullying to one (1) of the Compliance Officers who 

shall assume responsibility to investigate the allegation in accordance with Policy 5517 – Student Anti-

Harassment or Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity. 

Additionally, complaints alleging sexual harassment on the basis of sex are also covered by and subject to 

the investigation procedures in Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs 

or Activities. If the investigation under Policy 5517 - Student Anti-harassment, Policy 2260 - 

Nondiscrimination and Access to Equal Educational Opportunity, or Policy 2266 - Nondiscrimination on 

the Basis of Sex in Education Programs or Activities does not substantiate harassment based on one (1) or 

more of the Protected Classes, the complaint of bullying shall still be investigated under this Policy. 

  

If the matter or complaint involves the District Administrator or a member of the Board, it is appropriate to 

engage outside legal counsel to conduct the investigation consistent with this policy. Legal counsel shall 

conduct a prompt investigation. The Board attorney is authorized to designate an outside third party to 

conduct the investigation. The Board attorney or designee will arrange such meetings as may be necessary 

with all concerned parties within five (5) business days after receipt of the information or complaint. The 

parties will have an opportunity to submit evidence and a list of witnesses. All findings related to the 
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complaint will be reduced to writing. The Board attorney or designee conducting the investigation shall 

notify the complainant and parents as appropriate (in writing) when the investigation is concluded and the 

findings are made. 

  

Parents of each student involved in the bullying report will be notified prior to the conclusion of the 

investigation. The District shall maintain the confidentiality of the report and any related student records to 

the extent required by law. 

  

If the investigation finds that bullying has occurred, it will result in prompt and appropriate remedial and/or 

disciplinary action. This may include student discipline including, but not limited to, reprimand, 

suspension, or possible expulsion. Further, the result of an investigation that finds that bullying has 

occurred may result in discharge for employees, exclusion for parents, guests, volunteers, and contractors, 

and removal from any official position and/or a request to resign for Board members. Individuals may also 

be referred to law enforcement officials.  Student services staff will provide support for the identified 

victims. 

  

The complainant shall be notified of the findings of the investigation, and as appropriate, that remedial 

action has been taken. 

  

This policy shall not be interpreted to infringe upon the First Amendment rights of students (i.e., to prohibit 

a reasoned and civil exchange of opinions, or debate, that is conducted at appropriate times and places 

during the school day and is protected by State or Federal law). 

  

Retaliation/False Reports 

  

Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise 

participates in an investigation or inquiry concerning allegations of bullying is prohibited and will not be 

tolerated. Such retaliation shall be considered a serious violation of Board policy and independent of 

whether a complaint is substantiated. Suspected retaliation should be reported in the same manner as 

bullying. Making intentionally false reports about bullying for the purpose of getting someone in trouble is 

similarly prohibited and will not be tolerated. Retaliation and intentionally making a false report may result 

in disciplinary action as indicated above. 

  

If a student or other individual believes there has been bullying, regardless of whether it fits a particular 

definition, they should report it and allow the administration to determine the appropriate course of action. 

  

Privacy/Confidentiality 

  

The School District will respect the privacy of the complainant, the individual(s) against who the complaint 

is filed, and the witnesses as much as possible, consistent with the Board’s legal obligations to investigate, 

inform parents, take appropriate action, and conform with any discovery or disclosure obligations. All 

records generated under this policy and its related administrative guidelines shall be maintained as 

confidential to the extent permitted by law. 

  

To the extent appropriate in conducting a thorough investigation and/or as legally permitted, confidentiality 

will be maintained during the investigation process. 
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Notification 

  

Notice of this policy will be annually distributed to all students enrolled in the School District and their 

parents through the student handbook. The policy will also be provided to organizations in the community 

having cooperative agreements with the schools. Additionally, the policy or a summary will be 

incorporated into the teacher handbooks. 

  

The School District will also provide a copy of the policy to any person who requests it. 

  

Records and Reports 

  

Records of investigations will be maintained in accordance with Policy 8330 - Student Records and State 

law. 

  

Records will be maintained on the number and types of reports made, and sanctions imposed for incidents 

found to be in violation of the bullying policy. An annual summary shall be prepared and presented to the 

Board, which includes trends in bullying behavior and recommendations on how to further reduce bullying 

behavior. The annual summary will be available to the public. 

  

Education and Training 

  

In support of this policy, the Board promotes preventative educational measures to create greater awareness 

of bullying behavior. The District Administrator shall provide appropriate training to all members of the 

School District community related to the implementation of this policy and its accompanying 

administrative guidelines. All training regarding the Board’s policy and administrative guidelines on 

bullying will be age and content appropriate. 

  

 

NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY POLICY 

2260 

 

The Board is committed to providing an equal educational opportunity for all students in the District. 

  

The Board does not discriminate on the basis of race, color, religion, national origin, ancestry, creed, 

pregnancy, marital status, parental status, sexual orientation, sex, (including gender status, change of sex or 

gender identity), or physical, mental, emotional, or learning disability (Protected Classes) in any of its 

student program and activities. This policy is intended to support and promote nondiscriminatory practices 

in all District and school activities, particularly in the following areas: 

  

A. use of objective bases for admission to any school, class, program, or activity; 

  

B. prohibition of harassment towards students and procedures for the investigation of claims (see 

Policy 5517); 

  

C. use of disciplinary authority, including suspension and expulsion authority; 

  

D. administration of gifts, bequests, scholarships and other aids, benefits, or services to students from 

private agencies, organizations, or persons; 
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E. selection of instructional and library media materials in a nondiscriminatory manner and that reflect 

the cultural diversity and pluralistic nature of American society; 

  

F. design and implementation of student evaluation practices, materials, and tools, but not at the 

exclusion of implementing techniques to meet students' individual needs; 

  

G. design and configuration of facilities; 

  

H. opportunity for participation in extra-curricular and co-curricular activities provided that separate 

programs for male and female students may be available provided comparable activities are made 

available to all in terms of type, scope, and District support; and 

  

I. the school lunch program and other school-sponsored food service programs. 

  

The Board is also committed to equal employment opportunity in its employment policies and practices as 

they relate to students. The Board’s policies pertaining to employment practices can be found in Policy 

1422, Policy 3122, and Policy 4122 - Nondiscrimination and Equal Employment Opportunity. 

  

The District will identify, evaluate, and provide a free appropriate public education to students with 

disabilities who are determined eligible for special education and related services under the Individuals 

with Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act of 1973 (Section 504). 

  

The District's educational programs include the academic and nonacademic setting. Each qualified student 

with a disability shall be educated with students without disabilities to the maximum extent appropriate. In 

the nonacademic setting, a student with a disability shall participate with students without disabilities to the 

maximum extent appropriate. 

  

Notice of the Board's policy on nondiscrimination and the identity of the District's Compliance Officer(s) 

(see below) will be published on the District's website, posted throughout the District, and included in the 

District's recruitment statements or general information publications. 

  

Principal’s Responsibilities 

  

Each Principal shall verify that the procedures used with students and parents for selection of and 

participation in any part of the District's academic, co-curricular, or extra-curricular programs do not 

discriminate on the basis of the Protected Classes. 

  

District Administrator’s Responsibilities 

  

In furtherance of the aforesaid goal, the District Administrator or designee shall: 

  

A. Curriculum Content 

  

1. review current and proposed courses of study and textbooks to detect any bias based upon 

the Protected Classes ascertaining whether or not supplemental materials, singly or taken as 

a whole, fairly depict those Protected Classes toward the development of human society; 

  

2. provide that necessary programs are available for students with limited use of the English 

language; 
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B. Staff Training 

  

develop an ongoing program of staff training and in-service training for school personnel designed to 

identify and solve problems of bias based upon the Protected Classes in all aspects of the program; 

  

C. Student Access 

  

1. review current and proposed programs, activities, facilities, and practices to ensure that all 

students have equal access thereto and are not segregated on the basis of the Protected 

Classes in any duty, work, play, classroom, or school practice, except as may be permitted 

under State regulations; 

  

2. verify that facilities are made available in a non-discriminatory fashion, in accordance with 

Board Policy 7510 - Use of District Facilities, for non-curricular student activities that are 

initiated by parents or other members of the community, including but not limited to any 

group officially affiliated with the Boy Scouts of America or any other youth group listed in 

Title 36 of the United States Code as a patriotic society; 

  

3. verify that the educational programs of this District are accessible to all students; 

 

All programs need to be designed and scheduled so the location or nature of the facility or 

area will not deny an otherwise qualified student with a disability the opportunity to 

participate in the academic or other school programs on the same basis as students without 

disabilities. 

  

4. require that service animals for students who require this type of assistance shall be 

permitted access to all facilities, programs, and events of the District. 

  

D. District Support 

  

require that like aspects of the District program receive like support as to staff size and compensation, 

purchase and maintenance of facilities and equipment, access to such facilities and equipment, and related 

matters; 

  

E. Student Evaluation 

 

verify that tests, procedures, and guidance and counseling materials, which are designed to evaluate 

student progress, rate aptitudes, analyze personality, or in any manner establish or tend to establish 

a category by which a student may be judged, are not differentiated or stereotyped on the basis of 

the Protected Classes. 

  

Definitions 

  

Words used in this policy shall have those meanings defined herein; words not defined herein shall be 

construed according to their plain and ordinary meanings. 

  

Complainant: is the individual who alleges, or is alleged, to have been subjected to 

discrimination/retaliation, regardless of whether the person files a formal complaint or is pursuing an 
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informal resolution to the alleged discrimination/retaliation. 

  

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business 

day(s) (i.e., a day(s) that the District office is open for normal operating hours, Monday – Friday, excluding 

State-recognized holidays). 

  

Military status: refers to a person’s status in the uniformed services, which includes the performance of 

duty on a voluntary or involuntary basis in a uniformed service, including active duty, active duty for 

training, initial active duty for training, inactive duty for training, and full-time National Guard duty. It also 

includes the period of time for which a person is absent from school for the purpose of an examination to 

determine the fitness of the person to perform any duty listed above. 

  

Respondent: is the individual who has been alleged to have engaged in discrimination/retaliation, 

regardless of whether the Reporting Party files a formal complaint or is seeking an informal resolution to 

the alleged discrimination/retaliation. 

  

School District community: means students and Board employees (i.e., administrators, and professional 

and support staff), as well as Board members, agents, volunteers, contractors, or other persons subject to 

the control and supervision of the Board. 

  

Third Parties: include, but are not limited to, guests and/or visitors on School District property (e.g., 

visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking 

to do business with, the Board, and other individuals who come in contact with members of the School 

District community at school-related events/activities (whether on or off District property). 

  

The District Administrator shall publicize the name of the compliance officer(s) who is/are responsible for 

coordinating the District's efforts to comply with the applicable Federal and State laws and regulations, 

including the District's duty to address in a prompt and equitable manner any inquiries or complaints 

regarding discrimination or equal access. The Compliance Officer(s) also verify that proper notice of 

nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI and VII of the 

Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973 (as amended), is provided to 

students, their parents, staff members, and the general public. 

  

The Board is committed to educating (or providing for the education of) each qualified person with a 

disability with persons who are not disabled to the maximum extent appropriate. Generally, the District will 

place a person with a disability in the regular educational environment unless it is demonstrated that the 

education of the person in the regular environment, even with the use of supplementary aids and services 

cannot be achieved satisfactorily. If the Board operates a separate class or facility under Section 504 that is 

identifiable as being for persons with disabilities, the facility, program, and activities and services must be 

comparable to the facilities, programs, and activities and services offered to students without a disability. 

  

The District Administrator shall attempt annually to identify children with disabilities, ages 3 - 22, who 

reside in the District but do not receive a public education. 

  

In addition, the District Administrator shall establish procedures to identify students who are Limited 

English Proficient, including immigrant children and youth, to assess their ability to participate in District 

programs and develop and administer a program that meets the English language and academic needs of 

these students. This program shall include procedures for student placement, services, evaluation, and exit 

guidelines and shall be designed to provide students with effective instruction that leads to academic 
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achievement and timely acquisition of proficiency in English. As a part of this program, the District will 

evaluate the progress of students in achieving English language proficiency in the areas of listening, 

speaking, reading and writing, on an annual basis. 

  

Reporting Procedures 

  

Students and District employees are required, and all other members of the District community and Third 

Parties are encouraged to promptly report suspected violations of this policy to an administrator, 

supervisor, or other District official so that the Board may address the conduct. Any teacher, administrator, 

supervisor, or other District employee or official who receives such a complaint shall file it with the 

District’s Compliance Officer within two (2) days. 

  

Members of the District community, which includes students or Third Parties, who believe they have been 

discriminated/retaliated against are entitled to utilize the complaint process set forth below. Initiating a 

complaint, whether formally or informally, will not adversely affect the Complainant's employment or 

participation in educational or extra-curricular programs. While there are no time limits for initiating 

complaints under this policy, individuals should make every effort to file a complaint as soon as possible 

after the conduct occurs while the facts are known and potential witnesses are available. 

  

If during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with 

Policy 5517.01 - Bullying, the Principal believes that the reported misconduct may constitute 

discrimination based on a Protected Class, the Principal shall report the act to one of the COs, who shall 

investigate the allegation in accordance with this policy. While the CO investigates the allegation, the 

Principal shall suspend the Policy 5517.01 investigation to await the CO's written report. The CO shall 

keep the principal informed of the status of the Policy 2260 investigation and provide the Principal with a 

copy of the resulting written report. 

  

The COs will be available during regular school/work hours to discuss concerns related to 

discrimination/retaliation. COs shall accept reports of discrimination/retaliation directly from any member 

of the District community or a Third Party and reports that initially are made to another District employee. 

Upon receipt of a report of alleged discrimination/retaliation, the CO will contact the Complainant and 

begin either an informal or formal complaint process (depending on the Complainant's request and the 

nature of the alleged discrimination/retaliation) or designate a specific individual to conduct such a process. 

  

The CO will provide a copy of this policy to the Complainant and the Respondent. In the case of a formal 

complaint, the CO will prepare recommendations for the District Administrator or oversee the preparation 

of such recommendations by a designee. All members of the District community must report incidents of 

discrimination/retaliation that are reported to them to the CO within two (2) days of learning of the 

incident/conduct. 

  

Any District employee who directly observes discrimination/retaliation of a student is obligated, in 

accordance with this policy, to report such observations to one of the COs within two (2) days. 

Additionally, any District employee who observes an act of discrimination/retaliation is expected to 

intervene to stop the misconduct unless circumstances make such an intervention dangerous, in which case 

the staff member should immediately notify other District employees and/or local law enforcement 

officials, as necessary, to stop the misconduct. Thereafter, the CO/designee must contact the Complainant if 

age eighteen (18) or older or the Complainant's parents/guardians if the student is under the age of eighteen 

(18) within two (2) days to advise of the Board's intent to investigate the alleged wrongdoing. 
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District Compliance Officers (hereinafter referred to as the COs) 

  

The Board designates the following individuals to serve as the District’s CO's: 

  

Stacy Yearling 

Director of Student Services 

915 Summit Ave. 

Oconomowoc, WI 53066 

  

262-560-2156 

yearlings@oasd.org 

  

Carly Hertel 

Director of Human Resources 

915 Summit Ave. 

Oconomowoc, WI 53066 

  

262-560-2151 

hertelc@oasd.org 

  

The names, titles, and contact information of these individuals will be published annually: 

  

A. on the School District's website. 

  

B. in the staff and student handbooks. 

  

A CO will be available during regular school/work hours to discuss concerns related to student 

discrimination in educational opportunities under this policy. 

  

Investigation and Complaint Procedure 

  

The CO shall investigate any complaints brought under this policy. Throughout the course of the process as 

described herein, the CO should keep the parties reasonably informed of the status of the investigation and 

the decision-making process. 

  

All complaints must include the following information to the extent known: a description of the alleged 

violation, the identity of the Respondent; a detailed description of the facts upon which the complaint is 

based (i.e., when, where, and what occurred); a list of potential witnesses; and the resolution sought by the 

Complainant. 

  

If the Complainant is unwilling or unable to provide a written statement including the information set forth 

above, the CO shall ask for such details in an oral interview. Thereafter the CO will prepare a written 

summary of the oral interview, and the Complainant will be asked to verify the accuracy of the reported 

charge by signing the document. 

  

Upon receiving a complaint, the CO will consider whether any action should be taken during the 

investigatory phase to protect the Complainant from further loss of educational opportunity, including but 

not limited to a change of work assignment or class schedule for the Complainant, tentative enrollment in a 

program, or other appropriate action. In making such a determination, the CO should consult the 
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Complainant to assess whether the individual agrees with the proposed action. If the Complainant is 

unwilling to consent to the proposed change, the CO still may take whatever actions are 

deemed appropriate in consultation with the District Administrator. 

  

As soon as appropriate in the investigation process, the CO will inform the Respondent, that a complaint 

has been received. The person(s) must also be provided an opportunity to respond to the complaint. 

  

All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as 

expeditiously as feasible, in consideration of the circumstances, while taking measures to complete a 

thorough investigation. The complaining party shall be notified in writing of receipt of the complaint within 

forty-five (45) days of the complaint and shall reach a determination concerning the complaint within 

ninety (90) days of receipt unless additional time is agreed to by the complaining party. 

  

The investigation will include: 

  

A. interviews with the Complainant; 

  

B. interviews with the Respondent; 

  

C. interviews with any other witnesses who reasonably may be expected to have any information 

relevant to the allegations, as determined by the CO; 

  

D. consideration of any documentation or other evidence presented by the Complainant, Respondent, 

or any other witness which is reasonably believed to be relevant to the allegations, as determined by 

the CO. 

  

At the conclusion of the investigation, the CO or designee shall prepare and deliver a written report to the 

District Administrator which summarizes the evidence gathered during the investigation and provides 

recommendations based on the evidence and the definitions in this Policy, as well as in State and Federal 

law as to whether the Complainant has been denied access to educational opportunities on the basis of one 

of the protected classifications, based on a preponderance of evidence standard. The CO’s 

recommendations must be based upon the totality of the circumstances, including the ages and maturity 

levels of those involved. 

  

The CO may consult with the Board's attorney during the course of the investigatory process and/or before 

finalizing the report to the District Administrator. 

  

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or 

partiality, or for other reasons that impair the CO's ability to conduct an investigation, the CO may in 

consultation with the District Administrator or Board President, if the matter involves the District 

Administrator,  engage outside legal counsel to conduct the investigation consistent with this policy. 

  

Absent extenuating circumstances, within five (5) days of receiving the report of the CO or designee, the 

District Administrator either must issue a written decision regarding whether the charges have been 

substantiated or request further investigation. A copy of the District Administrator's final decision will be 

delivered to both the Complainant and Respondent. The District Administrator may redact information 

from the decision in the event the release of information raises concerns regarding the integrity of the 

complaint or investigation process. The Board authorizes the District Administrator to consult with legal 

counsel to determine the extent to which information in an investigation report must be provided to either 
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the Complainant or Respondent. 

  

If the District Administrator requests additional investigation, the District Administrator must specify the 

additional information that is to be gathered, and such additional investigation must be completed within 

five (5) days. At the conclusion of the additional investigation, the District Administrator must issue a final 

written decision as described above. The decision of the District Administrator will be reviewed by the 

Board upon request. 

  

If the Complainant feels that the decision does not adequately address the complaint s/he may appeal the 

decision to the State Superintendent of Public Instruction by submitting a written request to the Wisconsin 

Department of Public Instruction, Pupil Nondiscrimination Program, or by contacting the DPI Pupil 

Nondiscrimination Program at (608) 267-9157. Any person, including the Respondent in a complaint, who 

is subject to disciplinary action up to and including termination as a result of a complaint may choose to file 

a grievance utilizing the District's grievance procedure as outlined in Policy 3340 or Policy 4340. 

  

The Board reserves the right to investigate and resolve a complaint or report regardless of whether the 

member of the School District community or third party chooses to pursue the complaint. The Board also 

reserves the right to have the complaint investigation conducted by an external person in accordance with 

this policy or in such other manner as deemed appropriate by the Board. 

  

The parties may be represented, at their own cost, at any of the above-described meetings/hearings. 

  

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the 

person’s pursuit of other remedies such as the filing of a complaint with the Office for Civil Rights, the 

filing of charges with local law enforcement, or the filing of a civil action in court. Use of this internal 

complaint process is not a prerequisite to the pursuit of other remedies. 

  

Additional School District Action 

  

If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or 

requires mandatory reporting under the Children's Code (Sec. 48.981, Wis. Stat.) (Policy 8462), or threats 

of violence (Policy 8462.01), the CO or District Administrator shall take such additional actions as 

necessary and appropriate under the circumstances, which may include a report to the appropriate social 

service and/or law enforcement agency charged with responsibility for handling such investigations. 

  

Privacy/Confidentiality 

  

The District will make reasonable efforts to protect the privacy of any individuals involved in the 

investigation process. Confidentiality cannot be guaranteed, however. Additionally, the Respondent must 

be provided the Complainant's identity. 

  

During the course of an investigation, the CO or designee will instruct all members of the School District 

community and third parties who are interviewed about the importance of maintaining confidentiality. Any 

individual who is interviewed as part of an investigation is expected not to disclose any information that is 

learned or provided during the course of the investigation. 

  

Remedial Action and Monitoring 

  

If warranted, appropriate remedial action shall be determined and implemented on behalf of the 
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Complainant, including but not limited to counseling services, reinstatement of leave taken because of the 

discrimination, the opportunity to complete assignments missed due to absences related to the 

discrimination, or other appropriate action. 

  

The Board may appoint an individual, who may be a District employee, to follow up with the Complainant 

to ensure no further discrimination or retaliation has occurred and to take action to address any reported 

occurrences promptly. 

  

Sanctions and Disciplinary Action 

  

The Board shall vigorously enforce its prohibitions against discrimination/retaliation by taking appropriate 

action reasonably calculated to stop and prevent further misconduct. 

  

While observing the principles of due process, a violation of this policy may result in disciplinary action up 

to and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary 

action will be taken in accordance with applicable State law and the terms of any relevant codes of conduct. 

  

When imposing discipline, the District Administrator shall consider the totality of the circumstances 

involved in the matter, including the ages and maturity level of any student involved. In those cases where 

discrimination/retaliation is not substantiated, the Board may consider whether the alleged conduct 

nevertheless warrants discipline in accordance with other Board policies. 

  

Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all 

subsequent sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to 

end such conduct, prevent its reoccurrence, and remedy its effects. 

  

Retaliation 

  

Retaliation against a person who makes a report or files a complaint alleging harassment/retaliation or 

participates as a witness in an investigation is prohibited. Neither the Board nor any other person may 

intimidate, threaten, coerce or interfere with any individual because the person opposed any act or practice 

made by any Federal or State civil rights law, or because that individual made a report, formal complaint, 

testified, assisted or participated or refused to participate in any manner in an investigation, proceeding, or 

hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or 

encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws 

and/or this policy. 

  

Retaliation against a person for making a report of discrimination, filing a formal complaint, or 

participating in an investigation or meeting is a serious violation of this policy that can result in the 

imposition of disciplinary sanctions/consequences and/or other appropriate remedies. 

  

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth 

above. 

  

The exercise of rights protected under the First Amendment of the United States Constitution does not 

constitute retaliation prohibited under this policy. 
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Education and Training 

  

In support of this policy, the Board promotes preventative educational measures to create greater awareness 

of discriminatory practices. The District Administrator shall provide appropriate information to all 

members of the School District community related to the implementation of this policy and shall provide 

training for District students and staff where appropriate. All training, as well as all information, provided 

regarding the Board's policy and discrimination in general, will be age and content appropriate. 

  

Retention of Investigatory Records and Materials 

  

The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained 

pursuant to this policy. All individuals charged with conducting investigations under this policy shall retain 

all information, documents, electronically stored information (“ESI”), and electronic media (as defined in 

Policy 8315) created and received as part of an investigation, including but not limited to: 

  

A. all written reports/allegations/complaints/statements; 

  

B. narratives of all verbal reports, allegations, complaints, and statements collected; 

  

C. a narrative of all actions taken by District personnel; 

  

D. any written documentation of actions taken by District personnel or individuals contracted or 

appointed by the Board to fulfill its responsibilities; 

  

E. narratives of, notes from, or audio, video, or digital recordings of witness statements; 

  

F. all documentary evidence; 

  

G. e-mails, texts, or social media posts related to the investigation; 

  

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, 

etc.) pertaining to the investigation; 

  

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary 

sanctions issued to students or employees for violations of the policies and procedures prohibiting 

discrimination or harassment; 

  

J. dated written determinations to the parties; 

  

K. dated written descriptions of verbal notifications to the parties; 

  

L. written documentation of any supportive measures offered and/or provided to Complainant and/or 

the Respondent, including no contact orders issued to both parties, the dates issued, and the dates 

the parties acknowledged receipt; and 

  

M. documentation of all actions, both individual and systemic, taken to stop the discrimination or 

harassment, prevent its recurrence, eliminate any hostile environment, and remedy its 

discriminatory effects. 
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N. copies of the Board policy and/or procedures/guidelines used by the District to conduct the 

investigation, and any documents used by the District at the time of the alleged violation to 

communicate the Board’s expectations to students and staff with respect to the subject of this policy 

(e.g., Student Code of Conduct and/or Employee Handbooks); 

  

O. copies of any documentation that memorializes any formal or informal resolutions to the alleged 

discrimination or harassment; 

  

P. documentation of any training provided to District personnel related to this policy, including but not 

limited to, notification of the prohibitions and expectations of staff set forth in this policy and the 

role and responsibility of all District personnel involved in enforcing this policy, including their 

duty to report alleged violations of this policy and/or conducting an investigation of an alleged 

violation of this policy. 

  

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include 

public records and records exempt from disclosure under Federal and/or State law (e.g., student records). 

  

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as 

part of an investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 

8330 for not less than three (3) years, but longer if required by the District’s records retention schedule. 

  

SECTION 504/ADA PROHIBITION AGAINST DISCRIMINATION BASED ON DISABILITY 

POLICY 2260.01 

 

Pursuant to Section 504 of the Rehabilitation Act of 1973 ("Section 504"), the Americans with Disabilities 

Act of 1990, as amended ("ADA"), and the implementing regulations (collectively "Section 504/ADA"), no 

otherwise qualified individual with a disability shall be excluded from participation in, denied the benefits 

of, or subjected to discrimination under any program or activity receiving Federal financial assistance 

solely by reason of disability. The Board does not discriminate in admission or access to, participation in, 

treatment in its programs or activities. As such, the Board's policies and practices will not discriminate 

against students with disabilities and the Board will make its facilities, programs, and activities accessible 

to qualified individuals with disabilities. No discrimination will be knowingly permitted against any 

individual with a disability on the sole basis of that disability in any of the programs, activities, policies, 

and/or practices in the District. 

  

Notice of the Board's policy on nondiscrimination in employment practices and the identity of the School 

District's Compliance Officer(s) (see below) will be published on the District's website, posted throughout 

the District, and included in the District's recruitment statements or general information publications. 

  

Free Appropriate Public Education 

  

The Board is committed to identifying, evaluating, and providing a free appropriate public education 

("FAPE") to students with disabilities within its jurisdiction who are determined eligible for special 

education and related services under the Individuals with Disabilities Education Act ("IDEA") or Section 

504, regardless of the nature or severity of their disabilities. 

  

If a student has a physical or mental impairment that significantly limits one or more major life activities 

(see Definitions below), the Board shall provide the student a FAPE. An appropriate education may include 

regular or special education and related aids and services to accommodate the unique needs of students 
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with disabilities. For students with disabilities who are not eligible for specially designed instruction under 

the IDEA, the related aids and services (including accommodations/modifications/interventions) they need 

in order to have their needs met as adequately as the needs of students without disabilities are met shall be 

delineated, along with their placement, in a Section 504 Plan (Form 2260.01A F13). 

Parents/guardians/custodians ("parents") are invited and encouraged to participate fully in the evaluation 

process and development of a Section 504 Plan. The quality of education services provided to students with 

disabilities shall be equal to the quality of services provided to students without disabilities. 

  

The Board is committed to educating (or providing for the education of) each qualified student with a 

disability within its jurisdiction with students without disabilities to the maximum extent appropriate. 

Generally, the District will place a student with a disability in the general education environment unless it 

is demonstrated that the education of the student in the general education environment, even with the use of 

supplementary aids and services, cannot be achieved satisfactorily. If the District places a student in a 

setting other than the general education environment, it shall take into account the proximity of the 

alternate setting to the student's home. If the Board operates a separate class or facility that is identified as 

being provided for students with disabilities, the facility, program, and activities and services must be 

comparable to the facilities, programs, and activities and services offered to students without disabilities. 

  

The District will provide non-academic extra-curricular services and activities in such a manner as is 

necessary to afford qualified students with disabilities an equal opportunity for participation in such 

services and activities. Nonacademic and extra-curricular services and activities may include counseling 

services, athletics, transportation, health services, recreational activities, special interests groups or clubs 

sponsored by the District, referrals to agencies that provide assistance to individuals with disabilities, and 

employment of students. In providing or arranging for the provision of meals and recess periods and 

nonacademic and extracurricular services and activities, including those listed above, the District will 

verify that students with disabilities participate with students without disabilities in such services and 

activities to the maximum extent appropriate. 

  

In accordance with Section 504, parents and students shall be notified of their right to file an internal 

complaint regarding an alleged violation, misinterpretation, or misapplication of Section 504. In addition, 

students and their parents shall be notified of their right to file a complaint with the U.S. Department of 

Education's Office for Civil Rights ("OCR"). Finally, students and parents shall be advised of their right to 

request a due process hearing before an Impartial Hearing Officer ("IHO") regarding the identification, 

evaluation, or educational placement of persons with disabilities, and their right to examine relevant 

education records. 

  

Definitions 

  

Words used in this policy shall have those meanings defined herein; words not defined herein shall be 

construed according to their plain and ordinary meanings. 

  

Complainant: is the individual who alleges or is alleged to have been subjected to 

discrimination/retaliation, regardless of whether the person files a formal complaint or is pursuing an 

informal resolution to the alleged discrimination/retaliation. 

  

Respondent: is the individual who is alleged to have engaged in discrimination/retaliation, regardless of 

whether the Complainant files a formal complaint or is seeking an informal resolution to the alleged 

discrimination/retaliation. 
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District community: means students, District employees (i.e., administrators and professional and support 

staff), and Board members, agents, volunteers, contractors, or other persons subject to the control and 

supervision of the Board. 

  

Third Parties: include but are not limited to guests and/or visitors on District property (e.g., visiting 

speakers, participants on opposing athletic teams, parents), vendors doing business with or seeking to do 

business with the Board, and other individuals who come in contact with members of the District 

community at school-related events/activities (whether on or off District property). 

  

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business 

day(s) (i.e., a day(s) that the District office is open for normal operating hours, Monday – Friday, excluding 

State-recognized holidays). 

  

Individual with a disability means a person who has, has a record of, or is regarded as having, a physical or 

mental impairment that substantially limits one or more major life activities. 

  

Major Life Activities 

  

Major life activities are functions such as caring for one's self, performing manual tasks, walking, seeing, 

hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, 

thinking, communicating, sitting, reaching, interacting with others, and working. 

  

Major life activities also include the operation of a major bodily function, including, but not limited to, 

functions of the immune system, special sense organs and skin, normal cell growth, and digestive, 

genitourinary, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine, hemic, lymphatic, 

musculoskeletal and reproductive functions. The operation of a major bodily function includes the 

operation of an individual organ within a body system. 

  

Impairment That Substantially Limits a Major Life Activity 

  

The determination of whether an impairment substantially limits a major life activity must be made without 

regard to the ameliorative effects of mitigating measures such as medication, medical supplies, equipment 

or appliances, low-vision devices (not including ordinary eyeglasses or contact lenses), prosthetics 

(including limbs and devices), hearing aids and cochlear implants or other implantable hearing devices, 

mobility devices, oxygen therapy equipment or supplies, assistive technology, reasonable accommodations 

or auxiliary aids or services, or learned behavioral or adaptive neurological modifications. 

  

An impairment that is episodic in nature or in remission is considered a disability if it would substantially 

limit a major life activity when active. 

  

Qualified Individual with a Disability 

  

With respect to public preschool, elementary, and secondary educational services, a qualified individual 

with a disability means a student with a disability: 

  

A. who is of an age during which persons without disabilities are provided educational services; 

  

B. who is of any age during which it is mandatory under Wisconsin law to provide educational 

services to persons with disabilities; or 
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C. to whom the State is required to provide a free appropriate public education pursuant to the IDEA. 

  

With respect to vocational education services, a qualified individual with a disability means a student with 

a disability who meets the academic and technical standards requisite to admission or participation in the 

vocational program or activity. The Board will not deny a student with disability access to its vocational 

education programs or courses due to architectural and/or equipment barriers, or because the student needs 

related aids or services to receive an appropriate education. 

  

With respect to employment, a qualified individual with a disability means the individual satisfies the 

requisite skill, experience, education and other job-related requirements of the employment position the 

individual holds or desires and can perform the essential functions of the job in question, with or without 

reasonable accommodation. 

  

Reasonable Accommodation 

  

With respect to employment, the Board will provide a reasonable accommodation to a qualified individual 

who has an actual disability or who has a record of a disability, unless the accommodation would impose an 

undue hardship on the operation of the Board’s program and/or activities. A reasonable accommodation is 

not required for an individual who is merely regarded as having a disability. 

  

Facilities 

  

No qualified person with a disability will be denied the benefits of, excluded from participation in, or 

otherwise subjected to discrimination under any program or activity to which Section 504/ADA applies 

because the District's facilities are inaccessible to or unusable by persons with disabilities. 

  

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility 

standards. For those existing facilities constructed prior to June 3, 1977, the District is committed to 

operating its programs and activities so that they are readily accessible to persons with disabilities. 

  

District Compliance Officers (hereinafter referred to as the "COs") 

  

The following person(s) is/are designated as the District Section 504 Compliance Officer(s)/ADA 

Coordinator(s): 

  

Stacy Yearling 

Director of Student Services 

915 Summit Ave. 

Oconomowoc, WI 53066 

  

262-560-2156 

yearlings@oasd.org 

  

Carly Hertel 

Director of Human Resources 

915 Summit Ave. 

Oconomowoc, WI 53066 
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262-560-2151 

hertelc@oasd.org 

  

The name(s), title(s), and contact information of this/these individual(s) will be published annually: 

  

A. on the School District's website. 

  

B. in the staff and student handbooks 

  

The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State 

laws and regulations, including the District's duty to address in a prompt and equitable manner any 

inquiries or complaints regarding discrimination/retaliation or denial of equal access. The COs also shall 

verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as 

amended), Title VI and Title VII of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 

1973 (as amended), and the Age Discrimination in Employment Act of 1975 is provided to staff members 

and the general public.  A copy of each of the Acts and regulations on which this notice is based will be 

made available upon request from the CO. 

  

The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 

504/ADA. (See below.) The Board further will establish and implement a system of procedural safeguards 

in accordance with Section 504, including the right to an impartial due process hearing, for parents of 

students with disabilities. Finally, students and parents will be advised of their right to request a due 

process hearing before an Impartial Hearing Officer (IHO) regarding the identification, evaluation or 

educational placement of persons with disabilities, including the right to participation by the student’s 

parents and representation of counsel, and their right to examine relevant education records. 

  

Reports and Complaints of Discrimination and Retaliation 

  

Students and District employees are required, and all other members of the District community and Third 

Parties are encouraged, to promptly report incidents of discrimination and/or retaliation to an administrator, 

supervisor, or other District official so that the Board may address the conduct. Any teacher, administrator, 

supervisor, or other District employee or official who receives such a complaint shall file it with the CO 

within two (2) days. 

  

Members of the District community, which includes students or Third Parties, who believe they have been 

discriminated/retaliated against are entitled to utilize the complaint process set forth below. Initiating a 

complaint, whether formally or informally, will not adversely affect the Complainant's employment or 

participation in educational or extra-curricular programs. While there are no time limits for initiating 

complaints under this policy, individuals should make every effort to file a complaint as soon as possible 

after the conduct occurs while the facts are known and potential witnesses are available. 

  

A student and/or parent may initiate the internal complaint procedure when they believe that a violation, 

misapplication or misinterpretation of Section 504 has occurred. Additionally, the following procedure may 

be used for any disagreement with respect to actions regarding the identification, evaluation, or educational 

program or placement of students who are identified as having a disability or believed to have a disability 

pursuant to Section 504 and are not eligible under the IDEA, except in the case of disciplinary actions 

where the provisions of the Student Code of Conduct apply. Use of the internal complaint procedure is not 

a prerequisite to the pursuit of other remedies, including the filing of a complaint with the OCR or 

requesting an impartial due process hearing. 
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 If during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with 

Policy 5517.01 - Bullying, the Principal believes that the reported misconduct may constitute 

discrimination based on a Protected Class, the Principal shall report the act to one of the COs, who shall 

investigate the allegation in accordance with this policy. While the CO investigates the allegation, the 

Principal shall suspend the Policy 5517.01 investigation to await the CO's written report. The CO shall 

keep the Principal informed of the status of the Policy 2260 investigation and provide the Principal with a 

copy of the resulting written report. 

  

The COs will be available during regular school/work hours to discuss concerns related to 

discrimination/retaliation. COs shall accept reports of discrimination/retaliation directly from any member 

of the District community or a Third Party and reports that initially are made to another District employee. 

Upon receipt of a report of alleged discrimination/retaliation, the CO will contact the Complainant and 

begin either an informal or formal complaint process (depending on the Complainant's request and the 

nature of the alleged discrimination/retaliation) or designate a specific individual to conduct such a process. 

  

The CO will provide a copy of this policy to the Complainant and the Respondent. In the case of a formal 

complaint, the CO will prepare recommendations for the District Administrator or oversee the preparation 

of such recommendations by a designee. All members of the District community must report incidents of 

discrimination/retaliation that are reported to them to the CO within two (2) days of learning of the 

incident/conduct. 

  

Any District employee who directly observes discrimination/retaliation of a student is obligated, in 

accordance with this policy, to report such observations to one of the COs within two (2) days. 

Additionally, any District employee who observes an act of discrimination/retaliation is expected to 

intervene to stop the misconduct unless circumstances make such an intervention dangerous, in which case 

the staff member should immediately notify other District employees and/or local law enforcement 

officials, as necessary, to stop the misconduct. Thereafter, the CO/designee must contact the Complainant if 

age eighteen (18) or older or the Complainant's parents/guardians if the student is under the age eighteen 

(18) within two (2) days to advise of the Board's intent to investigate the alleged wrongdoing. 

  

Investigation and Complaint Procedure 

  

The CO shall investigate any complaints brought under this policy. Throughout the course of the process as 

described herein, the CO should keep the parties reasonably informed of the status of the investigation and 

the decision-making process. 

  

All complaints must include the following information to the extent known: a description of the alleged 

violation, the identity of the Respondent; a detailed description of the facts upon which the complaint is 

based (i.e., when, where, and what occurred); a list of potential witnesses; and the resolution sought by the 

Complainant. 

  

If the Complainant is unwilling or unable to provide a written statement including the information set forth 

above, the CO shall ask for such details in an oral interview. Thereafter the CO will prepare a written 

summary of the oral interview, and the Complainant will be asked to verify the accuracy of the report by 

signing the document. 

  

Upon receiving a complaint, the CO will consider whether any action should be taken during the 

investigatory phase to protect the Complainant from further discrimination or retaliation, including but not 

limited to a change of work assignment or class schedule for the Complainant and/or the Respondent. In 
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making such a determination, the CO should consult the Complainant to assess whether the individual 

agrees with the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO 

still may take whatever actions are deemed appropriate in consultation with the District Administrator. 

  

As soon as appropriate in the investigation process, the CO will inform any individual named by the 

Complainant in connection with an alleged violation of this policy, that a complaint has been received. The 

person(s) must also be provided an opportunity to respond to the complaint. 

  

Within two (2) days of receiving the complaint, the CO or designee will initiate an investigation by at a 

minimum confirming receipt of the complaint with the Complainant and informing the Complainant of the 

investigation process. 

  

Investigations shall be completed promptly. What constitutes promptness will depend on the complexity of 

the issues, the number of incidents or factual elements, the number of witnesses and documents to be 

consulted, and the availability of witnesses and other evidence. The CO shall keep the Complainant 

reasonably informed of the investigation's progress. The investigation will include: 

  

A. interview(s) with the Complainant; 

  

B. interview(s) with the Respondent; 

  

C. interviews with any other witnesses who reasonably may be expected to have any information 

relevant to the allegations, as determined by the CO; 

  

D. consideration of any documentation or other information presented by the Complainant, 

Respondent, or any other witness which is reasonably believed to be relevant to the allegations, as 

determined by the CO. 

  

At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to 

the District Administrator which summarizes the evidence gathered during the investigation and provides 

recommendations based on the evidence and the definition of discrimination/retaliation as provided in 

Board policy and State and Federal law as to whether the Respondent has engaged in harassment/retaliation 

of the Complainant. The CO’s recommendations must be based upon the totality of the circumstances. In 

determining if discrimination or retaliation occurred, a preponderance of evidence standard will be used. 

  

The CO may consult with the Board's attorney during the course of the investigatory process and/or before 

finalizing the report to the District Administrator. 

  

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or 

partiality, or for other reasons that impair the CO's ability to conduct an investigation, the CO may in 

consultation with the District Administrator or Board President, if the matter involves the District 

Administrator,  engage outside legal counsel to conduct the investigation consistent with this policy. 

 

Absent extenuating circumstances, within five (5) days of receiving the report of the CO or designee, the 

District Administrator must either issue a final decision regarding whether the charges have been 

substantiated or request further investigation. A copy of the District Administrator's final decision will be 

delivered to the Complainant and to the Respondent. The District Administrator may redact information 

from the decision in the event the release of information raises concerns regarding the integrity of the 

complaint or investigation process. The Board authorizes the District Administrator to consult with legal 
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counsel to determine the extent to which information in an investigation report must be provided to either 

the Complainant or Respondent. 

  

If the District Administrator requests additional investigation, the District Administrator must specify the 

additional information that is to be gathered, and such additional investigation must be completed within 

five (5) days. At the conclusion of the additional investigation, the District Administrator must issue a final 

written decision as described above. The decision of the District Administrator will be reviewed by the 

Board upon request. 

  

If the Complainant feels that the decision does not adequately address the complaint s/he may appeal the 

decision to the State Superintendent of Public Instruction. 

  

The Board reserves the right to investigate and resolve a complaint or report of discrimination/retaliation 

regardless of whether the Complainant pursues the complaint. The Board also reserves the right to have the 

complaint investigation conducted by an external person in accordance with this policy, or in such other 

manner as deemed appropriate by the Board or its designee. 

  

The parties may be represented, at their own cost, at any of the above-described interviews/meetings. 

  

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the 

person’s pursuit of other remedies such as the filing of a complaint with the OCR or ICRC, the filing of 

charges with local law enforcement, or the filing of a civil action in court. Use of this internal complaint 

process is not a prerequisite to the pursuit of other remedies. 

  

Additional School District Action 

  

If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or 

requires mandatory reporting under the Children's Code (Sec. 48.981, Wis. Stat.), the CO or District 

Administrator shall take additional such actions as necessary and appropriate under the circumstances, 

which may include a report to the appropriate social service and/or law enforcement agency charged with 

responsibility for handling such investigations. 

  

Privacy/Confidentiality 

  

The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), 

and the witnesses as much as possible, consistent with the District's legal obligations to investigate, take 

appropriate action, and comply with any discovery or disclosure obligations. Confidentiality cannot be 

guaranteed, however. All Complainants proceeding through the investigation process should be advised 

that as a result of the investigation, allegations against individuals may become known to those individuals, 

including the Complainant’s identity. 

  

All records generated under the terms of this policy shall be maintained as confidential to the extent 

permitted by law. Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be 

provided the Complainant's identity. 

  

During the course of an investigation, the CO or designee will instruct each person who is interviewed 

about the importance of maintaining confidentiality. Any individual who is interviewed as part of an 

investigation is expected not to disclose to third parties any information that is learned or provided during 

the course of the investigation. 
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 Remedial Action and Monitoring 

  

If warranted, appropriate remedial action shall be determined and implemented on behalf of the 

Complainant, including but not limited to counseling services, reinstatement of leave taken due to the 

discrimination, the opportunity to complete assignments missed due to absences related to the 

discrimination, or other appropriate action. 

  

The Board may appoint an individual, who may be a District employee, to follow up with the Complainant 

to ensure no further discrimination or retaliation has occurred and to take action to address any reported 

occurrences promptly. 

  

Sanctions and Disciplinary Action 

  

The Board shall vigorously enforce its prohibitions against discrimination by taking appropriate action 

reasonably calculated to stop and prevent further misconduct. 

  

While observing the principles of due process, a violation of this policy may result in disciplinary action up 

to and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary 

action will be taken in accordance with applicable State law and the terms of any relevant code of conduct. 

  

When imposing discipline, the District Administrator shall consider the totality of the circumstances 

involved in the matter, including the age and maturity level of any student involved. In those cases where 

discrimination/retaliation is not substantiated, the Board may consider whether the alleged conduct 

nevertheless warrants discipline in accordance with other Board policies. 

  

Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all 

subsequent sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to 

end such conduct, prevent its recurrence, and remedy its effect. 

  

Impartial Due Process Hearing 

  

A student and/or parent may request an impartial due process hearing regarding the identification, 

evaluation, or placement of a student with a disability. The student and/or parent may but are not required 

to first exhaust the above complaint procedure before requesting an impartial due process hearing. The 

parent of a student with a disability and a student over eighteen (18) years old (if not under guardianship) or 

an emancipated student has the right to: (1) examine records or documents that the school relied on in 

making its decision about the student; (2) request an impartial due process hearing that provides the parent 

and/or student with an opportunity to participate and permits representation by an attorney; and (3) have an 

opportunity for review of the decision made at the hearing. 

  

A request for an impartial due process hearing should be made as soon as possible following a dispute in 

order to ensure that witnesses are available but no more than two years following the date of the matter in 

dispute. A request for an impartial due process hearing must be put in writing, identify the specific 

circumstances or areas of dispute that have given rise to the request for a hearing, and offer possible 

solutions to the dispute. The request for due process hearing must be filed with a District CO within the 

time limits specified above. The CO is available to assist individuals in filing a request for an impartial due 

process hearing. 

  

When a request for an impartial due process hearing is received, the aggrieved party will have the 
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opportunity to receive a hearing conducted by an IHO (i.e., by a person not employed by the District, not 

involved in the education or care of the child, and not having a personal or professional interest that would 

conflict with the IHO's objectivity in the hearing). The District will maintain a list of trained IHOs that may 

include IDEA/Article 7 hearing officers, attorneys, and Directors of Special Education outside the District. 

The District CO will appoint an IHO from that list, and the District will bear the costs of the hearing. The 

appointment of an IHO will be made within fifteen (15) days after the request for an impartial due process 

hearing is received. 

  

A party to an impartial due process hearing has the right to: 

  

A. be accompanied and advised by legal counsel and individuals with special knowledge or training 

with respect to the problems of students with disabilities at the party’s own cost; 

  

B. present evidence and confront, cross-examine and compel the attendance of witnesses; 

  

C. a written or electronic verbatim record of the hearing; and 

  

D. written findings of fact and conclusions of law setting forth the reasons for the decision. 

  

The IHO shall conduct the impartial due process hearing within a reasonable period of time (i.e., not to 

exceed ninety (90) days from the request for a hearing, unless this time-frame is mutually waived by the 

parties or is determined by the IHO to be impossible to comply with due to extenuating circumstances). 

The IHO will give the parent and/or student written notice of the date, time and place of the hearing. Notice 

will be given no less than twenty-one (21) days prior to the date of the hearing, unless otherwise agreed to 

by the parent and/or student. The notice shall include: 

  

A. a statement of the time, place and nature of the hearing; 

  

B. a statement of the legal authority and jurisdiction under which the hearing is being held; 

  

C. a reference to the particular section(s) of the statutes and rules involved; 

  

D. a statement of the availability of relevant records for examination; 

  

E. a short and plain statement of the matters asserted; and 

  

F. a statement of the right to be represented by counsel. 

  

The IHO shall conduct the hearing in a manner that will afford all parties a full and fair opportunity to 

present evidence and otherwise to be heard. The parent and/or student may be represented by another 

person of the parent or student's choice, including an attorney. The IHO shall make a full and complete 

record of the proceedings. 

  

The IHO shall render a decision in writing to the parties within thirty (30) days following the conclusion of 

the hearing. The decision will be based solely on the testimony and demonstrative evidence presented at the 

hearing and include a summary of the evidence (i.e., findings of fact) and the reason for the decision 

(conclusions of law). The IHO's decision shall include a statement that either party may appeal the 

decision. 
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Appeal of the IHO’s decision may be made to a Federal court of competent jurisdiction. 

  

OCR Complaint 

  

At any time, if a student or parent believes that the student has been subjected to discrimination based upon 

disability in violation of Section 504 or the ADA, the student or parent may file a complaint with the OCR. 

The OCR can be reached at: 

  

U.S. Department of Education 

Office for Civil Rights 

Chicago Office 

John C. Kluczynski Federal Building 

230 S. Dearborn Street, 37th Floor 

Chicago, IL 60604 

Telephone: 312-730-1560 

FAX: 312-730-1576 

TDD: 800-877-8339 

E-mail: OCR.Chicago@ed.gov 

Web: http://www.ed.gov/ocr 

  

Except in extraordinary circumstances, the OCR does not review the result of individual placement and 

other educational decisions, so long as the District complies with the "process" requirements of Subpart D 

of Section 504. 

  

Notice 

  

Notice of the Board's policy on nondiscrimination in education practices and the identity of the COs will be 

published on the District's website and posted throughout the District, and included in the District's 

recruitment statements or general information publications. 

  

Retaliation 

  

Retaliation against a person who makes a report or files a complaint alleging discrimination/retaliation or 

participates as a witness in an investigation is prohibited. Neither the Board nor any other person may 

intimidate, threaten, coerce or interfere with any individual because the person opposed any act or practice 

made by any Federal or State civil rights law, made a report/formal complaint, testified, assisted or 

participated, or refused to participate in any manner in an investigation, proceeding, or hearing under those 

laws and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any other person 

in the exercise or enjoyment of any right granted or protected by those laws and/or this policy. 

  

Retaliation against a person for making a report of discrimination, filing a formal complaint, or 

participating in an investigation or meeting is a serious violation of this policy that can result in imposition 

of disciplinary sanctions/consequences and/or other appropriate remedies. 

  

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth 

above. 

  

The exercise of rights protected under the First Amendment of the United States Constitution does not 

constitute retaliation prohibited under this policy. 
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Education and Training 

  

In support of this policy, the Board promotes preventative educational measures to create greater awareness 

of discriminatory practices. The District Administrator shall provide appropriate information to all 

members of the District community related to the implementation of this policy and shall provide training 

for District students and staff where appropriate. All training and information provided regarding the 

Board's policy and discrimination in general will be age and content appropriate. 

  

Retention of Investigatory Records and Materials 

  

The CO is responsible for overseeing retention of all records that must be maintained pursuant to this 

policy. All individuals charged with conducting investigations under this policy shall retain all information, 

documents, electronically stored information (“ESI”), and electronic media (as defined in Policy 8315) 

created and received as part of an investigation, including but not limited to: 

  

A. all written reports/allegations/complaints/statements; 

  

B. narratives of all verbal reports, allegations, complaints, and statements collected; 

  

C. a narrative of all actions taken by District personnel; 

  

D. any written documentation of actions taken by District personnel or individuals contracted or 

appointed by the Board to fulfill its responsibilities; 

  

E. narratives of, notes from, or audio, video, or digital recordings of witness statements; 

  

F. all documentary evidence; 

  

G. e-mails, texts, or social media posts related to the investigation; 

  

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, 

etc.) pertaining to the investigation; 

  

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary 

sanctions issued to students or employees for violations of the policies and procedures prohibiting 

discrimination or harassment; 

  

J. dated written determinations to the parties; 

  

K. dated written descriptions of verbal notifications to the parties; 

  

L. written documentation of any supportive measures offered and/or provided to the Complainant 

and/or the Respondent, including no contact orders issued to both parties, the dates issued, and the 

dates the parties acknowledged receipt; and 

  

M. documentation of all actions, both individual and systemic, taken to stop the 

discrimination or harassment, prevent its recurrence, eliminate any hostile environment, and 

remedy its discriminatory effects; 
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N. copies of the Board policy and/or procedures/guidelines used by the District to conduct the 

investigation, and any documents used by the District at the time of the alleged violation to 

communicate the Board’s expectations to students and staff with respect to the subject of this policy 

(e.g., Student Codes of Conduct and/or Employee Handbooks); 

  

O. copies of any documentation that memorializes any formal or informal resolutions to the alleged 

discrimination or harassment; 

  

P. documentation of any training provided to District personnel related to this policy, including but not 

limited to, notification of the prohibitions and expectations of staff set forth in this policy and the 

role and responsibility of all District personnel involved in enforcing this policy, including their 

duty to report alleged violations of this policy and/or conducting an investigation of an alleged 

violation of this policy. 

  

Additionally, the CO shall retain copies of any written request for an impartial due process hearing, the 

IHO’s notices to the parties, the evidence entered in the hearing, any transcript of the hearing, and the 

IHO’s decision. 

  

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include 

public records and records exempt from disclosure under Federal and/or State law (e.g., student records). 

  

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as 

part of an investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 

8330 for not less than three (3) years, but longer if required by the District’s records retention schedule. 

WELLNESS POLICY 8510 

 

As required by law, the Board establishes the following wellness policy for the Oconomowoc Area School 

District as a part of a comprehensive wellness initiative. 

  

Policy Preamble 

  

The Board recognizes that good nutrition and regular physical activity affect the health and well-being of 

the District's students. Furthermore, research suggests that there is a positive correlation between a student's 

health and well-being and his/her ability to learn. Moreover, schools can play an important role in the 

developmental process by which students establish their health and nutrition habits by providing nutritious 

meals and snacks through the schools' meal programs, by supporting the development of good eating 

habits, and by promoting increased physical activity both in and out of school. 

  

Schools alone, however, cannot develop in students healthy behaviors and habits with regard to eating and 

exercise cannot be accomplished by the schools alone. It will be necessary for not only the staff, but also 

parents and the public at large to be involved in a community-wide effort to promote, support, and model 

such healthy behaviors and habits. 

  

The Board sets the following goals in an effort to enable students to establish good health and nutrition 

choices to: 
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A. promote nutrition education with the objective of improving students’ health and reducing 

childhood obesity; 

  

B. improve the health and well-being of our children, increase consumption of healthful foods during 

the school day, and create an environment that reinforces the development of healthy eating habits; 

  

C. promote nutrition guidelines, a healthy eating environment, child nutrition programs, and food 

safety and security on each school campus with the objective of promoting student health and 

reducing childhood obesity; 

  

D. provide opportunities for every student to develop the knowledge and skills for specific physical 

activities, maintain physical fitness, regularly participate in physical activity, and understand the 

short and long-term benefits of a physically active lifestyle; 

  

E. promote the health and wellness of students and staff through other school based activities. 

  

Policy Leadership 

  

The designated officials for oversight of the wellness policy is the District Administrator/designee, Director 

of Nursing Services,  and the Director of Food Services or designee. The officials shall convene the 

Wellness Committee and lead the review, updating, and periodic evaluation of the policy. 

  

Required Public Involvement 

  

The District Administrator shall obtain the input of District stakeholders, to include parents, students, 

representatives of the school food authority, educational staff (including physical education teachers), 

school health professionals, School Board members, members of the public, and other school 

administrators in the development, implementation, evaluation, and periodic review and update, if 

necessary, of the wellness policy. 

  

District Wellness Committee 

  

Committee Formation 

  

The District shall convene a Wellness Committee that meets at least three (3) times during the school year 

to establish goals and oversee school health policies and programs, including development, 

implementation, and periodic review and update of this Wellness Policy. 

  

Committee Representatives 

  

The District shall invite a diverse group of stakeholders to participate in the development, implementation, 

and periodic review and update of the Wellness Policy. 

  

Stakeholders may include: 

  

A. administrator(s) 
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B. Board member(s) 

  

C. classroom teacher(s) 

  

D. physical education teacher(s) 

  

E. school food service representative(s) 

  

F. school nurse(s) 

  

G. community member/parent(s) and student(s) 

  

H. medical/health care professional(s) 

  

I. nutrition and/or health education teacher(s) 

  

J. school counselor(s) 

  

Nutrition Standard for All Foods/School Meal Programs/Standards and Guidelines for School Meal 

Programs 

  

A. All meals meet or exceed current nutrition requirements established under the Healthy Hunger-free 

Kids Act of 2010. (https://fns-prod.azureedge.net/sites/default/files/resource-files/SP38-

2019os.pdf#page=2) 

  

B. Drinking water is available for students during mealtimes. 

  

School Meal Program Participation 

  

The District shall notify parents of the availability of the breakfast, lunch, and summer food programs and 

shall be encouraged to determine eligibility for reduced or free meals. 

  

Foods and Beverages Sold Outside of School Meals 

  

A. All food and beverages sold and served outside of the school meal programs (“competitive” foods 

and beverages) shall, at a minimum, meet the standards established in USDA’s Nutrition Standards 

for All Foods Sold in Schools (Smart Snacks) rule.  

  

B. All food and beverages sold to students during before and after school programs shall meet the 

USDA Smart Snack nutrition standards. 

  

 

 

https://fns-prod.azureedge.net/sites/default/files/resource-files/SP38-2019os.pdf#page=2
https://fns-prod.azureedge.net/sites/default/files/resource-files/SP38-2019os.pdf#page=2
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Foods Offered/Provided but Not Sold 

  

A. The District encourages foods offered on the school campus meet or exceed the USDA Smart 

Snacks in School nutrition standards including those provided at celebrations and parties and 

classroom snacks brought by staff or family members. 

  

B. As needed and while maintaining an appropriate degree of confidentiality, staff will make 

parents/guardians and students aware of any restricted foods to be avoided as a means of 

accommodating food allergies or similar dietary restrictions within the class or group. 

  

Fundraising 

  

The District adheres to the Wisconsin Department of Public Instruction fund-raiser exemption policy and 

allows two (2) exempt fund-raisers per student organization per school per year. All other fund-raisers sold 

during the school day will meet the Smart Snacks nutrition standards. No restrictions are placed on the sale 

of food/beverage items sold outside of the school day. 

  

Marketing 

  

A. Schools will restrict food and beverage marketing to only those foods and beverages that meet the 

nutrition standards set forth by USDA’s Nutrition Standards for All Foods Sold in Schools (Smart 

Snacks) rule. Marketing includes brand names, trademarks, logos, or tags except when placed on a 

food or beverage product/container; displays, such as vending machine exteriors; corporate/brand 

names, logos, trademarks on cups, posters, school supplies, education materials, food service 

equipment, and school equipment (e.g. message boards, scoreboards, uniforms); advertisements in 

school publications/mailings; sponsorship of school activities, fundraisers, or sports teams; 

educational incentive programs such as contests or programs; and free samples or coupons 

displaying advertising of a product. 

  

B. These limitations do not apply to materials used for instructional or educational purposes. These 

limitations do not apply to personal items of staff and students. 

  

Nutrition Education 

  

A. The primary goal of nutrition education is to influence students’ lifelong eating behaviors. Nutrition 

education, a component of comprehensive health education, shall be offered every year to all 

students of the District. The District aims to teach, model, encourage, and support healthy eating by 

providing nutrition education. 

  

B. Nutrition education shall be included in the Health curriculum so that instruction is sequential and 

standards-based and provides students with the knowledge, attitudes, and skills necessary to lead 

healthy lives. 
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C. Nutrition education will provide the knowledge and skills necessary to promote health. 

 

Nutrition Promotion 

  

The District is committed to providing a school environment that promotes students to practice healthy 

eating and physical activity. Students shall receive consistent nutrition messages that promote health 

throughout schools, classrooms, cafeterias, and school media. 

  

Physical Activity 

  

A. The District shall provide students with age and grade-appropriate opportunities to engage in 

physical activity. 

  

B. Physical activity and movement shall be integrated, when possible, across the curricula and 

throughout the school day. 

  

C. In addition to planned physical education, the school shall provide age-appropriate physical 

activities (e.g., recess during the school day, intramurals and clubs before and after school, and 

interscholastic sports) that meet the needs of all students, including males, females, students with 

disabilities, and students with special health care needs.  

  

D. Schools shall offer a wide range of physical activities outside the regular school day that meet the 

needs, interests, and abilities of all students, including males, females, students with disabilities, and 

students with special healthcare needs. 

  

Physical Education 

  

A. A sequential, comprehensive physical education program shall be provided for students in K-12 in 

accordance with the physical education academic content standards and benchmarks adopted by the 

State. 

  

B. The sequential, comprehensive physical education curriculum shall provide students with 

opportunities to learn, practice, and be assessed on developmentally appropriate knowledge, 

attitudes, and skills necessary to engage in lifelong, health-enhancing physical activity. 

  

Other School-Based Strategies for Wellness: 

  

As appropriate, schools shall support students, staff, and parents’ efforts to maintain a healthy lifestyle. 

  

Staff Wellness 

  

The District will implement the following activities below to promote healthy eating and physical activity 

among school staff. 



65 

  

A. An organized wellness program shall be available to all staff. 

  

B. Educational activities for school staff members on healthy lifestyle behaviors. 

  

C. Administration of flu shots at school. 

  

D. Periodic screening at school for blood pressure, blood cholesterol, body mass index, and/or other 

health indicators. 

  

E. Annual administration of individual health-risk appraisals to help staff members establish personal 

health-improvement goals. 

  

Community Engagement 

  

The District shall provide information on how the public can participate in the school wellness committee 

on an annual basis. 

  

Monitoring and Evaluation 

  

The Wellness Committee shall evaluate compliance with the Wellness Policy no less than once every three 

years. The assessment will include the extent to which each school is in compliance with the policy and 

how the policy compares to a model policy, as established by the U.S. Department of Agriculture. The 

District shall notify school staff, students, and households/families of the availability of the wellness report 

via newsletters and website postings. The report will be made available at oasd.org. 

  

Public Notice 

  

The District Administrator shall be responsible for informing the public, including parents, students, and 

community members, on the content and implementation of this policy. In order to inform the public, the 

District Administrator shall distribute information at the beginning of the school year to families of school 

children via newsletters or email and post the wellness policy on the District’s website, including the 

assessment of the implementation of the policy prepared by the District. 

  

Record Retention 

  

The District Administrator shall require that the District retains documentation pertaining to the 

development, review, evaluation, and update of the policy, including: 

  

A. copy of the current policy; 

  

B. documentation pertaining to the most recent assessment of implementation of wellness initiatives 

identified in the policy. 
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ABSENCES FOR RELIGIOUS INSTRUCTION POLICY 5223                                           

 

The Board of Education desires to cooperate with those parents who wish to provide for religious 

instruction for the children but also recognizes its responsibility to enforce the attendance requirements of 

the State. 

  

The Board shall permit students, with written parental permission, to be absent from school during 

required school periods at least sixty (60) minutes but not more than 180 minutes per week to obtain 

religious instruction outside of school. 

  

A student must be properly registered and a copy of such registration must be filed with the principal. The 

supervisor of the religious instruction must report monthly to the District the names of the students who 

are attending the weekly instruction. 

  

The District will assume no liability for a student while attending religious instruction nor will it provide 

transportation for such instruction. 

  

No solicitation for attendance at religious instruction shall be permitted on District premises. No member 

of the staff shall encourage nor discourage participation in any religious instruction program.       

 

 

PERSONAL COMMUNICATION DEVICES, TECHNOLOGY RESOURCES AND OTHER 

ELECTRONIC EQUIPMENT 5136      

                                                                               

While in some instances the possession and use of personal communication devices, technology resources 

(as defined in Bylaw 0100) and other electronic equipment or devices by a student at school may be 

appropriate, the possession and use of such technology resources and other equipment or devices by 

students at school may also have the effect of distracting, disrupting and/or intimidating others in the school 

environment and leading to opportunities for academic dishonesty and other disruptions of the educational 

process.  

  

Students who are issued electronic devices by the District will abide by the terms of the Acceptable Use 

Policy.  Use of personal devices on school property is permitted, provided that the student abides by the 

terms of this same policy to which the student has indicated agreement by his/her signature. 

  

Students may use personal communication devices, technology resources, and other electronic 

equipment only as permitted under this policy. 

  

Building principals are authorized to establish school rules for limited, non-disruptive use of electronic 

devices during the school day in the school building or during school activities for safety, medical, 

vocational or other legitimate reasons. 

  

Electronic communication devices shall not be used: 

  

A. In areas where one would reasonably expect privacy, for example locker rooms or bathrooms. 
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B. To communicate test answers, photograph tests, or engage in any other dishonest conduct in the 

academic setting. 

  

C. To share or post personal information about, or images of, any other student or staff member 

without permission from that student or staff member. 

  

D. To engage in bullying such as placing cell phone calls or sending text messages that ridicule, 

threaten or harass another student. 

  

E. To take, disseminate, transfer or share obscene, pornographic, lewd, inappropriate or illegal images 

or photographs. 

  

Nothing within this policy shall be construed to limit a student’s ability to use an electronic device in a 

manner that functions as assistive technology necessary for a student’s education and that is required under 

an individualized education plan or a Section 504 plan. 

  

Possession of an electronic communication device by a student is a privilege, which may be forfeited by 

any student who fails to abide by the terms of this policy, or otherwise engages in misuse of this privilege. 

  

Failure to follow the procedures and prohibitions listed in the Acceptable Use Policy may result in the loss 

of the right to mobile technology devices, loss of access to network resources, and/or device confiscation.  

  

Students engaging in the inappropriate use of electronic communication devices while on school premises 

or participating in school activities are subject to disciplinary action.  The inappropriate use of such devices 

by students while off campus and not engaging in school activities may also be subject to disciplinary 

action if such conduct endangers the health, safety or property of others at school or under the supervision 

of school authorities and/or causes a material and substantial disruption to the school environment or school 

activities. 

  

Students may use personal communication devices, technology resources and other electronic 

equipment/devices during instructional time for an educational or instructional purpose (e.g. taking notes, 

recording a class lecture, writing papers) with the teacher's permission and supervision, and may use these 

technology resources and other electronic equipment during non-instructional time, provided such use is 

consistent with the Policy 7540.03 Student Acceptable Use and Safety. Students shall have no expectation 

of confidentiality with respect to their use of PCDs on school premises/property.  Possession of a PCD by a 

student at school during school hours and/or during extra-curricular activities is a privilege that may be 

forfeited by any student who fails to abide by the terms of this policy, or otherwise abuses this privilege.   

  

Students are prohibited from using technology resources and other electronic equipment or devices in a 

manner that may be physically harmful to another person (e.g. shining a laser in the eyes of another 

student).  Further, at no time may any technology resources or other electronic equipment/device be utilized 

by a student in a way that might reasonably create in the mind of another person an impression of being 

threatened, humiliated, harassed, embarrassed, or intimidated.  See Policy 5517.01 – Bullying and Other 

Forms of Aggressive Behavior. In particular, students are prohibited from using technology resources, a 

camera, or other electronic equipment/device to:  (1) transmit material that is threatening, obscene, 

disruptive, or sexually explicit or that can be construed as harassment or disparagement of others based 

upon their race, national origin, sex (including transgender identity, sexual orientation, and gender 

identity), age, disability, religion, or political beliefs; and (2) send, share, view or possess pictures, text 
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messages, e-mails or other materials of a sexual nature (i.e., sexting) in electronic or any other 

form.  Violation of these prohibitions shall result in disciplinary action.  

  

Furthermore, such actions will be reported to local law enforcement and child services as required by law. 

  

Students are prohibited from using technology resources and other electronic equipment/devices to capture, 

record, or transmit test information or any other information in a manner constituting fraud, theft, or 

academic dishonesty.  Similarly, students are prohibited from using technology resources and other 

electronic equipment and devices to capture, record, or transmit the words (i.e. audio) and/or images (i.e. 

pictures/video) of any student, staff member or other person in the school or while attending a school-

related activity, without express prior notice and explicit consent for the capture and/or recording of such 

words or images.  Using technology resources or other electronic equipment/devices to capture, record, or 

transmit audio and/or pictures/video of an individual without his/her consent is considered an invasion of 

privacy and is not permitted unless authorized by the building principal. Technology resources and 

other electronic equipment/devices are expressly banned from and may not be possessed, activated, or 

utilized at any time in any school situation where a reasonable expectation of personal privacy exists. These 

locations and circumstances include but are not limited to locker rooms, shower facilities, restrooms, and 

any other areas where students or others may change clothes or be in any stage or degree of disrobing or 

changing clothes. The building principal has authority to make determinations as to other specific locations 

and situations where possession of a camera or other electronic equipment/device is absolutely prohibited. 

  

Violations of this policy may result in disciplinary action and/or confiscation of the PCD. Unauthorized 

technology resources and other electronic equipment and devices will be confiscated from the student by 

school personnel and disciplinary action taken. 

  

Any technology resources or other electronic equipment/device confiscated by District staff will be marked 

in a removable manner with the student's name and held in a secure location until it is retrieved by the 

parent/guardian. Technology resources or other electronic equipment/devices in District custody will not be 

searched or otherwise tampered with unless school officials reasonably suspect that the search is required to 

discover evidence of a violation of the law or other school rules (e.g. a student is observed using a camera 

in a prohibited area). Any search will be conducted in accordance with Policy 5771 – Search and Seizure. 

  

Students are personally and solely responsible for the care and security of any technology resources and 

other electronic equipment or devices they bring to school. The Board assumes no responsibility for theft, 

loss, damage, or vandalism to electronic equipment and devices brought onto its property, or the 

unauthorized use of such devices. 

 

 

EARLY COLLEGE CREDIT PROGRAM POLICY 2271 

 

The Board recognizes the value to students and to the District of students participating in programs offered 

by University of Wisconsin system institutions, tribally controlled colleges and private, non-profit higher 

education institutions in Wisconsin. 

  

The Board will allow any high school student who satisfies the eligibility requirements to participate in the 

Early College Credit Program (ECCP) to enroll in an approved course at an ECCP-approved institution of 

higher education while attending in the District. Students will be eligible to receive college and high school 

credit for completing course(s) at authorized institutions of higher education provided they complete the 

course(s) and receive a passing grade. 
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 The School District’s responsibility to pay for tuition, fees, books, and other necessary materials shall be 

limited to eighteen (18) postsecondary credits per student. 

  

The District Administrator or designee shall establish administrative guidelines to ensure that the District’s 

Early College Credit Program comports with applicable State law and the administrative rules of the 

Department of Public Instruction. The District Administrator shall also ensure that all students enrolled in 

the District in the 8th, 9th, 10th, and 11th grades are provided with information regarding the Program by 

October 1st of each year. 

 

 

START COLLEGE NOW PROGRAM POLICY 2271.01 

 

The District will permit resident high school students who have completed the 10th grade and who meet 

eligibility criteria, to take courses at a technical college in the Wisconsin Technical College System for the 

purpose of earning both high school and postsecondary credit. Students who wish to attend a technical 

college under this policy must request attendance and, if the student is a minor, must provide written 

approval from the student’s parent. Students must request such attendance from the student’s resident 

school district if attending the District as a non-resident. 

  

General Eligibility Criteria for Students that Have Completed the 10th Grade: 

  

To be eligible to attend courses at a technical college pursuant to this policy, a student: 

  

A. must be in good academic standing; 

  

B. must provide written notification to the board of the school district in which the student resides of 

his/her intent to attend a technical college under this subsection by March 1st if the student intends 

to enroll in the fall semester, and by October 1st if the student intends to enroll in the spring 

semester; 

  

C. must not be identified as a child-at-risk, pursuant to Policy 5461; 

  

D. must not be ineligible for participation for having failed a previous class under either this program 

or the Early College Credit Program (Policy 2271) and failing to reimburse the Board for any costs 

the student is required to pay; and 

  

E. must be admitted to the technical college for attendance. 

  

Undue Financial Hardship 

  

The Board may prohibit a student’s attendance if the student is a child with a disability and the Board 

determines that the cost to the School District of any required additional special services for participation in 

this program would impose an undue financial burden on the District. 
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Tuition Payments for Technical College Attendance 

  

The District shall pay to the technical college the cost of a student’s tuition for attendance, including any 

additional costs associated with a student’s special services, if applicable, if attendance is permitted, except 

as follows: 

  

A. For any course that the Board determines does not meet high school graduation requirements or the 

Board determines the District provides a comparable course. The student may appeal an adverse 

decision to the Department of Public Instruction. The Board shall notify the student no less than 

thirty (30) days prior to the start date of the proposed course if it finds that the course either does 

not meet high school graduation requirements or is comparable to a course offered in the District. 

  

B. The student has already completed eighteen (18) postsecondary semester credits. 

  

Transportation Expenses 

  

The District is not responsible for transporting a student attending a technical college under this policy to or 

from the technical college that the student is attending. 

  

Reimbursement for Course Failing Grade 

  

If a student receives a failing grade in a course or fails to complete a course, at a technical college for 

which the Board has made payment, the student's parent or guardian, or the student if s/he is an adult, may 

be required by the Board to reimburse the Board the amount paid on the student's behalf to the extent 

permitted by law to do so. For the purposes of this paragraph, a grade that constitutes a failing grade for a 

course offered in the School District constitutes a failing grade for a course taken at a technical college 

under this section. 

 

 

SELECTION OF INSTRUCTIONAL MATERIALS AND EQUIPMENT POLICY 2521 

 

The Board delegates the general review and selection of textbooks and other instructional materials and 

resources to the District’s Assistant Superintendent of Teaching and Learning. The process shall involve 

obtaining input from at least one or more members of the instructional staff who will be using the materials, 

and may involve consultation with other personnel such as a school library media specialist and/or the 

District’s Director of Instructional Technology. In general, the Board’s expectation is that the selection of 

core materials intended for use throughout a grade span and/or regardless of the individual instructor (e.g., 

textbooks) should be subject to a more extensive and participatory process and should involve more 

District-level oversight and coordination than the selection of class-specific or teacher-specific 

supplemental materials that are less likely to serve as key elements of the District’s course-to-course and 

grade-to-grade curricula sequences. 

 

Textbook selection recommendations shall be submitted by the Assistant Superintendent of Teaching and 

Learning to the Board for review and adoption as required by law. The purchase of instructional materials 

using District funds shall follow established purchasing procedures. 

 



71 

When selecting textbooks and other instructional materials and resources for use in the classroom, 

consideration shall be given to each of the following factors, allowing for the possibility that, in some 

cases, staff may determine that a particular factor is not especially relevant: 

  

A. the extent to which the materials are judged to support and enhance student learning of the subject 

area(s) being taught, as identified with the input of instructional staff and based on 

relevant research; 

  

B. the extent to which the materials (and particularly textbooks) facilitate the District’s ability to 

provide students with an appropriately sequential curriculum, both within a grade/course and from 

one grade/course level to the next; 

  

C. the extent to which the materials facilitate an appropriate assessment of student learning; 

  

D. the overall appropriateness of the materials relative to the intended student audience (i.e., relative to 

the anticipated range of age, skills, cognition, and maturity of the students who are most likely to 

use the materials); 

  

E. a review of the materials for any improper bias, misinformation, or stereotyping; 

  

F. the extent to which the materials are likely to actively engage students and encourage their interest 

in learning; 

  

G. the extent to which the materials facilitate differentiated instruction and the pursuit of universally 

designed learning objectives, including the extent to which the materials can help members of the 

instructional staff accommodate learner variability; 

  

H. the current capacity of staff members to make productive use of the resource, or planning for the 

staff development that would be needed to build that capacity; 

  

I. the accessibility of the item to individuals who require special formats (e.g., certain students with 

disabilities and students with limited English proficiency); and 

  

J. budgetary considerations, including but not limited to the extent to which the materials being 

evaluated would address a current priority area among possible alternative acquisitions. 

  

The Board recognizes that occasional objections to textbooks and other instructional materials and 

resources used in the classroom may occur. When parents or guardians or other individuals have 

concerns about particular instructional materials or resources, these concerns shall be brought forward in 

accordance with established administrative procedures, carefully considered, and accorded the courtesy of a 

prompt reply by appropriate school personnel.  

  

The District shall not unlawfully discriminate in the selection and evaluation of instructional materials or 

resources on the basis of sex, race, religion, national origin, color, ancestry, creed, pregnancy, marital or 

parental status, sexual orientation or physical, mental, emotional or learning disability. Discrimination 

complaints shall be processed in accordance with established District procedures.  
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The OASD Board directs the District Administration to abide by the WI Statutes that guide the selection 

and collection of resources in public school libraries. Furthermore, the OASD Board and District 

Administration reference First Amendment Court Cases, American Library Association, WI Department of 

Public Instruction, Wisconsin Association of School Boards, Wisconsin Library Association, and the 

Cooperative Children’s Book Center (School of Education University of WI-Madison) when determining 

policy that ensures all students have access to a collection of texts that meet the “cultural diversity and 

pluralistic nature of American society” (as required by WI Statute 121.02(1)(h). 

  

PROCEDURES FOR THE SELECTION/DESELECTION OF INSTRUCTIONAL MATERIALS 

  

Definition of Instructional Materials 

  

Core curriculum materials: The basic set of instructional materials that serves as the foundation for a 

curricular area or course content (included are print and non-print materials such as textbooks, workbooks, 

trade books, multiple copy books, music, modular kits, practice masters, test materials, audiobooks, 

electronic databases, online resources, digitally downloaded materials, etc.). 

  

Supplementary materials: Any materials, used in their entirety and purchased with District funds, which go 

beyond core curriculum to extend student opportunities for mastery of learning outcomes or to enrich 

student learning experiences in a classroom setting (included are other trade books, software programs for 

the purpose of content learning or mastery, response to intervention instructional materials, educational 

games, video/DVDs, multiple copy books, audiobooks, electronic databases, online resources, digitally 

downloaded materials and other print and non-print materials). 

  

Teacher materials: Any instructional or assessment materials created or acquired by the teacher for the 

purpose of student learning. These resources do not need to be approved through a formal instructional 

materials selection process. If the teacher created or acquired materials will become the core or regular 

instructional curriculum for the course, the Director of Instruction must be consulted for approval prior to 

use with students. 

  

Library media materials: All materials self-selected by students or teachers and circulated from the school 

libraries for student and/or teacher use, including printed media such as books, pamphlets, periodicals, 

newspapers, etc., and non-print materials such as, audio tapes, video/DVDs, transparency materials, 

audiobooks, electronic databases, online resources, digitally downloaded materials, etc. (when used in the 

classroom for the purpose of group instruction, library media materials will be viewed as supplementary 

material). 

  

General Criteria for Selection of Instructional Materials Instructional materials are selected following a 

vetting process that analyzes the resources in relationship to approved Academic Standards, our District’s 

Strategic Plan, and evidence-based instructional strategies. Instructional materials are also evaluated with 

all students’ unique learning needs in mind, meaning resources must provide scaffolds and supports to 

provide our teachers the most comprehensive options to enhance learning for students. Acceptance of gifts 

is subject to the same criteria as the acquisition of other instructional materials. All applicable copyright 

laws and guidelines must also apply. 361.1-R(1) 

  

Instructional Materials Selection General Considerations for Selection of Digital Resources 

  

The criteria for selection of digital resources are essentially the same as for print materials. Digital 

resources such as online applications, digital programs, videos, audiobooks, electronic databases, online 
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resources, and digitally downloaded materials provide greater access to information. 

  

A. Enhance the learning experience for students in an age-appropriate manner 

  

B. Align to expectations in our Network Use Agreement 

  

C. Be directly applicable to learning intentions or lesson goals 

  

D. Be for the purpose of education or have a research base to support effective learning 

  

E. Access to Internet Resources 

  

F. Access to the Internet is a right and privilege granted to all students by the Oconomowoc Area 

School District. Through the annual notification process of the Oconomowoc Area School District, 

parents or guardians will receive the Network Use Agreement, which outlines behavior 

expectations, including the appropriate and safe use of the Internet Selection and adoption of core 

instructional materials (i.e. textbooks): 

  

Textbook selection and adoption shall be included as part of the formal cycle for curriculum adoption, 

evaluation, and improvement in the District. The review and any recommendations to modify the subject-

area textbook(s) that are approved for use in the District (or the analogous core instructional material that is 

used in lieu of a formal textbook) shall occur under the direction and supervision of the District’s Director 

of Curriculum and Instruction. The review and evaluation of textbooks (or analogous core instructional 

material) shall take into account any general selection criteria outlined in the Board policy and shall also 

adhere to the following: 

  

A. Textbooks will be evaluated relative to the District’s established curriculum objectives for their 

coverage of essential content-based and skill-based goals and standards and for the instructional and 

assessment methodologies that have been adopted or that are encouraged by the authors/publishers. 

  

B. It is the legal responsibility of the District to provide instructional materials and resources that will 

enable students with special needs to obtain the educational opportunities and benefits in a manner 

that is as timely, effective, and integrated as it is for other District students. Accordingly, the 

District will check with appropriate sources (e.g., Wisconsin Accessible Media Productions or 

Bookshare) to determine whether the textbook is available (or can be made available) in alternative 

formats to meet the needs of students with disabilities and other students who may require special 

formats (e.g., English language learners). The administrator(s) who makes a final recommendation 

to the Board for approval of a textbook shall ensure that the input of relevant staff has been solicited 

and given consideration. The administrative recommendation shall be supported by a written 

summary and evaluation of the textbook resource. 

  

Instructional Materials Selection Upon adoption by the Board, the approved textbook(s) shall be included 

in designated District areas that are accessible to district staff (e.g., curriculum management system, list of 

adopted textbooks maintained by the Board clerk) After textbooks are adopted by the Board, the 
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administration will notify appropriate staff of the approval and arrange for the purchasing and 

implementation of the textbooks in the District’s curriculum. The administration shall also determine the 

extent to which any staff training may be appropriate to support the proper implementation of the 

curriculum. 

  

Textbooks (or the analogous core instructional material) will normally be reevaluated as part of the 

curriculum review cycle. Selection of supplementary materials: It is generally the responsibility of the 

building level staff (ie principals, teachers, specialists) to determine the need for supplementary curriculum 

materials and resources for use in classrooms. Supplementary materials and resources are primarily used by 

the teacher to enhance instruction, or by particular students to meet specific needs. All recommendations 

for the purchasing of supplementary instructional materials shall be submitted to the building principal and 

the appropriate curriculum coordinator (e.g. coordinator of elementary education, coordinator of secondary 

education, and coordinator of instructional technology) with a supporting rationale and for approval under 

established District purchasing procedures. Even when no purchase is required, all teachers are strongly 

encouraged to review their selection of supplementary instruction materials with the Building Principal and 

the appropriate curriculum coordinator prior to actual use as each teacher will ultimately be accountable for 

her/his decisions. Teachers will select supplemental resources that align to and/or support the learning of 

content standards guiding the instructional unit(s). This includes mentor texts, videos, and digital or print 

resources. Teachers are expected to follow Board Policy 381 when selecting materials or supplemental 

resources that may contain content that is deemed controversial to families. When selecting supplementary 

instructional materials and resource for use in the classroom, the classroom teacher shall keep in mind 

selection criteria outlined in Board policy and shall abide by the following procedures: 

  

A. Supplementary instructional materials and resources should only be selected to support, not 

supplant, textbooks and related core materials that have been adopted as a component of the 

District’s standard curriculum. 

  

B. All instructional materials and resources must be used in accordance with current copyright and 

licensing agreements. 

  

C. The incorporation of relevant and brief media segments/clips within interactive learning activities 

that support particular academic standards, curricular goals, or learning objectives is encouraged, 

but the extended use of media resources for passive listening/viewing activities that occur during 

classroom instructional time is generally discouraged. o Staff members are expected to obtain the 

advance approval of the building principal prior to using any audiobooks, documentaries, films, etc. 

that were not previously evaluated and purchased by the District; and be prepared to justify the 

instructional value of their planned passive listening/viewing activities upon the request of the 

building principal.  

  

D. Any member of the District’s instructional staff must first consult with and obtain the prior approval 

from the District’s Coordinator of Continuous Improvement and Innovation: prior to purchasing, 

using in the classroom, or directing students to access any computer media or other digital resource 

that requires the District or any user to actively accept licensing terms, terms of service, 

subscription agreement, requires the creation of student accounts or logins, tracks individual student 

progress for assessment or other purposes, or requires the submission of identifying information 

about any individual student. 
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E. As with the selection of textbooks, the classroom teacher will consider the accessibility of the 

particular supplementary instructional material or resource for students with disabilities and other 

students who may require special formats and whether there are alternate materials or resources that 

can be used or accessed that will enable students with special needs to obtain the educational 

opportunities and benefits in a manner that is timely, effective, and integrated as it is of other 

District students. 

  

F. Staff intending to propose supplemental instructional resources or digital resources for the purpose 

of a “pilot” or initial implementation must have gained approval prior to March 1st for use the 

following school year. 

 
VISION /HEARING SCREENING 

 

Vision and hearing screening is performed annually on all Early Childhood, four-year-old kindergarten 

and five-year-old kindergarten. Additionally, vision screenings are given to 5th and 8th grade students. 

Screenings may also be requested on behalf of a student by parents or teachers. Parents may request a 

screening if they suspect their child is having difficulty with his/her vision or hearing. Request forms are 

available at all school offices and/or health rooms. You can also make requests by sending a written note 

to the principal of your school. 

 

A parent or guardian can choose to exclude their child from the vision and/or hearing screening 

conducted by the school district by completing the Vision/Hearing Exclusion form. This form can be 

obtained in your school office and should be completed prior to the established site screening date. 

 

ADMINISTRATION OF MEDICATION/EMERGENCY CARE POLICY 

5330 

 

The Board shall not be responsible for the diagnosis and treatment of student illness. The administration of 

medication to a student during school hours will be permitted only when failure to do so would jeopardize 

the health of the student, the student would not be able to attend school if the medication were not 

administered during school hours, or the child is disabled and requires medication to benefit from their 

educational program. 

  

For purposes of this policy, "practitioner" shall include any physician, dentist, podiatrist, optometrist, 

physician assistant, and advanced practice nurse prescriber who is licensed in any state. "Medication" shall 

include all drugs including those prescribed by a practitioner and any nonprescription drug products. 

"Administer" means the direct application of a nonprescription drug product or prescription drug, whether 

by injection, ingestion, or other means, to the human body. "Nonprescription drug product" means any 

nonnarcotic drug product which may be sold without a prescription order and which is prepackaged for use 

by consumers and labeled in accordance with the requirements of State and Federal law. 

  

Before any prescribed medication may be administered to any student during school hours, the Board shall 

require annual written instructions and permissions.  

  

A. Prescription medications may be given to any student only upon the receipt of written instructions 

from the medical practitioner and written parent/guardian permission. Prescription medications shall 
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be supplied in its pharmacy-labeled package and must list the student's full name, name of the 

medication and dosage, time, and quantity to be given, practitioner's name, effective date, and 

directions for use.  Parent/guardian, and with the approval of the District Nurse(s), may administer 

medication. 

  

B. Nonprescription drug products may be administered to any student with the prior written consent 

and instructions from the parent/guardian. Parent/guardian, of students authorized in writing by 

their parent/guardian, and with the approval of the District Nurse(s), may administer 

medication.  Nonprescription medications shall be supplied in its original manufacturer's package 

which lists the ingredients and recommended therapeutic dosage in legible format. 

  

1. Any dosage of nonprescription medication other than that listed on the manufacturer's 

package must be authorized in writing by a medical practitioner.  

  

2. Substances, that are not FDA approved (i.e. natural products, food supplements), will 

require the written instruction of a practitioner and the written consent of the parent. 

  

3. No CBD products will be permitted for use at school.  

  

4. All students wishing to use essential oils in the school must seek prior approval from 

administrators and must be administered by the parent/guardian. 

  

All prescription medication shall be secured and appropriately stored (allowing for quick access and 

retrieval before, during, and after school hours), unless the medication is a medication that the student is 

authorized to carry and self-administer by authorization of the student's parent/guardian and/or practitioner 

and with the approval of the District Nurse(s), and the possession of such medication by the student in 

school is not prohibited by law or regulation. 

  

Students are prohibited from possessing, using, carrying, or distributing in school or on school grounds 

drugs or other products which, even though not defined as a drug, are used or marketed for use for 

medicinal purposes, such as to relieve pain or to relieve the symptoms of an underlying medical condition 

(including aspirin, ibuprofen, dietary supplements, CBD oil products, etc.).  No student is allowed to 

provide or sell any type of medication to another student.  The provisions of this policy are to be viewed 

together with the Board policy on Drug Prevention, Policy 5530, and violations of this rule will be 

considered violations of the same policy.  

  

The document authorizing the administration of both prescription and nonprescription medication shall be 

kept on file in the administrative offices and will be maintained in accordance with the District 

Administrator's guidelines. The district nurse will periodically review the provided medication 

administration instructions, errors, medication documentation (including health care plans, consent forms, 

and administration of each dose of medication), and training of persons authorized to administer 

medications to students. 

  

The Board shall permit the administration by designated school personnel of any medication requiring a 

delivery method other than oral ingestion when both the medication and the procedure are prescribed by a 

practitioner and the delivery is under the supervision of a licensed nurse, provided that school personnel has 

completed any necessary training and that school personnel voluntarily agrees to deliver the 
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medication.  No school personnel, other than a healthcare professional, may be required to administer by 

means other than oral ingestion.  

  

Any designated school personnel or trained volunteers, authorized in writing by the Board, the District 

Administrator, or principal is immune from liability for their acts of omission in administering medication 

including, but not limited to rescue inhaler, epinephrine, glucagon, rescue seizure medication, or opioid 

antagonist, unless the act of omission constitutes a high degree of negligence and, in the case of any 

designated school personnel or volunteer who administers an opioid antagonist, the designated school 

personnel or volunteer contacts emergency medical services as soon as practicable after administering the 

medication to report the suspected overdose.  Such immunity does not apply to healthcare professionals.  

  

Any administrator or principal who authorizes an employee or volunteer to administer a nonprescription 

drug product or prescription drug to a student is immune from civil liability for the act of authorization 

unless it constitutes a high degree of negligence or the administrator or principal authorizes a person who 

has not received the required Department of Public Instruction training to administer the nonprescription 

drug product or prescription drug to a student. School nurses, as District employees, are regulated by the 

Wisconsin Nurse Practice Act and are therefore not necessarily immune from civil liability. 

  

Stock emergency medications, including Epinephrine and Naloxone (NARCAN), may be obtained and 

administered by trained school personnel to a student or other person whom is believed, in good faith to be 

experiencing such an emergency, according to written protocol as approved by the District Medical 

Advisor. In such instance in which these emergency medications are given, the person who administers the 

medication shall contact emergency medical services as soon as possible. 

  

Any staff member or volunteer who, in good faith, renders emergency care to a student is immune from 

civil liability for their acts or omissions in rendering such emergency care. 

  

The District Nurse(s) providing services or consultation on the District's Emergency Nursing Services Plan 

has provided assistance in the development of this policy. The plan shall provide the District acquisition 

and maintenance of the Epinephrin and opioid antagonists for use in the event designated school personnel 

observes an anaphylactic reaction or apparent overdose. 

  

Epinephrine Auto-Injectors 

  

The Board intends to adopt and maintain a plan for managing students with life-threatening allergies so as 

to permit each school to obtain a school prescription for epinephrine auto-injectors and to permit each 

school nurse and designated school personnel to administer them. Accordingly, the Board directs the 

District Administrator and the school nursing staff to develop a plan that meets the following: 

  

A. specifies those designated school personnel who have agreed to receive training and who will be 

trained and authorized to perform the functions of the plan; 

  

B. identifies the specific training program that will be implemented to prepare each school nurse and 

designated school personnel to identify the signs of anaphylaxis and to provide or administer 

epinephrine auto-injectors accordingly; 

  

C. delineates the permissible scope of usage to include providing District-owned epinephrine auto-

injectors to students who have a prescription on file with the school in the event the student is 
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experiencing an anaphylactic event and/or administering epinephrine auto-injectors to such 

students, and/or administering epinephrine auto-injector treatment to any student, regardless of 

whether the student has a prescription on file or the staff member so trained is not aware of whether 

the student has a prescription on file, but believes in good faith the student is suffering from 

anaphylaxis, provided that the staff member immediately contacts emergency medical services; 

  

D. identifies the number and type of epinephrine auto-injectors each school will keep on-site and 

identifies a member of the nursing staff or other school official who will be responsible for 

maintaining the epinephrine auto-injectors supply; 

  

E. is approved by a physician licensed in the State of Wisconsin; 

  

F. notes that the school and any school nurse or designated school personnel that provide or administer 

epinephrine auto-injectors under this plan are immune from civil liability for any harm that may 

result, regardless of whether there is a parental or medical provider authorization, unless the 

administration was a result of gross negligence or willful or wanton misconduct; 

  

G. is published on the District's website or the website of each school is made available to any person 

upon request until such time as the District has a website on which it can be published. 

 

HIGHLY QUALIFIED TEACHERS 

 

Federal law requires that we share with you the qualifications of teachers in the Oconomowoc Area 

School District. There are questions you may ask, including: 

 

• Is my child's teacher licensed to teach the grades or subjects assigned? 

• Has the state waived any requirements for my child's teacher? 

• What was the college major of my child's teacher? 

• What degrees does my child's teacher hold? 

• Are there instructional aides working with my child? If so, what are their qualifications? 

All teachers working in the Oconomowoc Area School District have a minimum of a bachelor's degree 

and are duly licensed in their area of assignment. If you want to see the state qualification for your child's 

teacher you may ask us or find it on the DPI website at https://dpi.wi.gov/licensing/license-lookup 

 

In addition, we employ instructional aides, who are considered qualified for the work to which they are 

assigned. If you would like more information about the teachers and instructional aides assigned to your 

child’s school you may contact the principal at your child’s school or call the Oconomowoc Area School 

District Office of Human Resources at (262) 560-2151. 

 

 

STUDENT RECORDS POLICY 8330 

In order to provide appropriate educational services and programming, the Board must collect, retain, and 

use information about individual students. Simultaneously, the Board recognizes the need to safeguard 

students’ privacy and restrict access to students’ personally identifiable information. 

  

Except for data identified by policy as "directory data," student "personally identifiable information" 

https://dpi.wi.gov/licensing/license-lookup
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includes, but is not limited to: the student's name; the name of the student's parent or other family members; 

the address of the student or student's family; a personal identifier, such as the student's social security 

number, student number, or biometric record; other indirect identifiers, such as the student's date of birth, 

place of birth, and mother's maiden name; other information that, alone or in combination, is linked or 

linkable to a specific student that would allow a reasonable person in the school community, who does not 

have personal knowledge of the relevant circumstances, to identify the student with reasonable certainty; or 

information requested by a person who the District reasonably believes knows the identity of the student to 

whom the education record relates. 

  

Reference in this policy to "directory data," includes reference to "directory information," in the context of 

the Family Educational Rights and Privacy Act (FERPA). 

  

The Board is responsible for the records of all students who attend or have attended schools in this District. 

Only records mandated by the State or Federal government and/or necessary and relevant to the function of 

the School District or specifically permitted by this Board will be compiled by Board employees. 

  

In all cases, permitted, narrative information in student records shall be objectively-based on the personal 

observation or knowledge of the originator. 

  

Student records shall be available only to students and their parents, eligible students, designated school 

officials who have a legitimate educational interest in the information, or to other individuals or 

organizations as permitted by law. 

  

Address Confidentiality Program 

  

Students who are verified participants in the Safe at Home/Address Confidentiality Program administered 

by the Wisconsin Department of Justice shall be permitted to use their substitute assigned address for all 

District purposes. The Board shall refrain from including the student's actual/confidential residential 

address in any student records or files (including electronic records and files) or disclosing the student's 

actual/confidential residential address when releasing student records. The Board shall only list the address 

designated by the Wisconsin Department of Justice to serve as the student's address in any student records 

or files, including electronic records and files. Further, the Board shall use the student's substitute assigned 

address for any and all communications and correspondence between the Board and the parent(s) of the 

student (or adult student). The student's actual/confidential residential address shall be maintained in a 

separate confidential file that is not accessible to the public or any employees without a legitimate purpose. 

The intentional disclosure of a student's actual/confidential residential address is prohibited. 

  

The Board may enter into a memorandum of understanding with a county department under State statutes 

(s. 46.215, 46.22, or 46.23) or a tribal organization, as defined under Federal law, that permits disclosure of 

information contained in student records as provided under State law in cases in which the student's parent 

if the student is a minor, or the student if the student is an adult, does not grant permission for such 

disclosure. 

  

The term "parents" includes legal guardians or other persons standing in loco parentis (such as a 

grandparent or stepparent with whom the child lives or a person who is legally responsible for the welfare 
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of the child). The term "eligible student" or "adult student" refers to a student who is eighteen (18) years of 

age or older. 

  

Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In 

the case of adult students, parents may be allowed access to the records without the student's consent, 

provided the student is considered a dependent under section 152 of the Internal Revenue Code, and 

provided that the student has not made a written request to the District that their parents not be permitted 

access to personally identifiable information from their records. 

  

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor 

(including substitutes), or support staff member (including health or medical staff and law enforcement unit 

personnel); a person serving on the Board; a person or company with whom the Board has contracted to 

perform a special task (such as an attorney, auditor, or medical consultant); a contractor, consultant, 

volunteer, or other party to whom the Board has outsourced a service otherwise performed by Board 

employees (e.g. a therapist); or a parent or student serving on an official committee, such as a disciplinary 

or grievance committee, or assisting another school official in performing tasks (including volunteers). 

  

"Legitimate educational interest" is defined as a "direct or delegated responsibility for helping the student 

achieve one (1) or more of the educational goals of the District" or if the record is necessary in order for the 

school official to perform an administrative, supervisory, or instructional task or to perform a service or 

benefit for the student or the student's family. The Board directs that reasonable and appropriate methods 

(including but not limited to physical and/or technological access controls) are utilized to control access to 

student records and to make certain that school officials obtain access to only those education records in 

which they have a legitimate educational interest. 

  

The Board authorizes the administration to: 

  

A. forward student records, including disciplinary records with respect to suspensions and expulsions, 

upon request to a private or public school or school district in which a student of this District is 

enrolled, seeks or intends to enroll, or is instructed to enroll, on a full-time or part-time basis, upon 

condition that: 

  

1. a reasonable attempt is made to notify the student's parent or eligible student of the transfer 

(unless the disclosure is initiated by the parent or eligible student; or the Board's annual 

notification - Form 8330 F9 - includes a notice that the Board will forward education records 

to other agencies or institutions that have requested the records and in which the student 

seeks or intends to enroll or is already enrolled so long as the disclosure is for purposes 

related to the student's enrollment or transfer); 

  

2. the parent or eligible student, upon request, receive a copy of the record; 

  

3. the parent or eligible student, upon request, has an opportunity for a hearing to challenge the 

content of the record; and 

  

4. no later than the next working day, the District shall transfer to another school, including a 
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private or tribal school, or school district, all student records relating to a specific student if 

the transferring school district or private school has received written notice from the student 

(if an adult) or their parent or guardian if the student is a minor that the student intends to 

enroll in the other school or school district or written notice from the other school or school 

district that the student has enrolled or from a court that the student has been placed in a 

juvenile correctional facility, as defined in s. 938.02(10p), or a secured residential care 

center for children and youth, as defined in s. 938.02(15g); 

 

In this subsection, “school" and “school district" include any juvenile correctional facility, 

secured residential care center for children and youth, adult correctional institution, mental 

health institute, or center for the developmentally disabled that provides an educational 

program for its residents instead of, or in addition to, that which is provided by public, 

private, and tribal schools. 

  

B. forward student records, including disciplinary records with respect to suspensions and expulsions, 

upon request to a juvenile detention facility in which the student has been placed, or a juvenile court 

that has taken jurisdiction of the student; 

  

C. disclose student records that are pertinent to addressing a student's educational needs to a 

caseworker or other representative of the department of children and families, a county department 

under s. 46.215, 46.22, or 46.23, or a tribal organization, as defined in 25 USC 450b(L), that is 

legally responsible for the care and protection of the student, if the caseworker or other 

representative is authorized by that department, county department, or tribal organization to access 

the student's case plan; 

  

D. provide "personally-identifiable" information to appropriate parties, including parents of an eligible 

student, whose knowledge of the information is necessary to protect the health or safety of the 

student or other individuals, if there is an articulable and significant threat to the health or safety of 

a student or other individuals, considering the totality of the circumstances; 

  

E. report a crime committed by a child to appropriate authorities, and with respect to reporting a crime 

committed by a student with a disability, to transmit copies of the student's special education and 

disciplinary records to the authorities for their consideration; 

  

F. release de-identified records and information in accordance with Federal regulations; 

  

G. disclose personally identifiable information from education records, without consent, to 

organizations conducting studies "for or on behalf of" the District for purposes of developing, 

validating or administering predictive tests, administering student aid programs, or improving 

instruction; 

  

Information disclosed under this exception must be protected so that students and parents cannot be 

personally identified by anyone other than a representative of the organization conducting the study, and 

must be destroyed when no longer needed for the study. In order to release information under this 

provision, the District will enter into a written agreement with the recipient organization that specifies the 
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purpose of the study. 

 

This written agreement must include: (1) specification of the purpose, scope, duration of the study, and the 

information to be disclosed; (2) a statement requiring the organization to use the personally identifiable 

information only to meet the purpose of the study; (3) a statement requiring the organization to prohibit 

personal identification of parents and students by anyone other than a representative of the organization 

with legitimate interests; and (4) a requirement that the organization destroy all personally identifiable 

information when it is no longer needed for the study, along with a specific time period in which the 

information must be destroyed. 

  

While the disclosure of personally identifiable information without consent is allowed under this exception, 

it is recommended that whenever possible the administration either release de-identified information or 

remove the students' names and social security identification numbers to reduce the risk of unauthorized 

disclosure of personally identifiable information. 

  

H. disclose personally identifiable information from education records without consent, to authorized 

representatives of the Federal government, as well as State and local educational authorities; 

The disclosed records must be used to audit or evaluate a Federal or State supported education 

program, or to enforce or comply with Federal requirements related to those education programs. A 

written agreement between the parties is required under this exception. 

  

This written agreement must include: (1) designation of the receiving entity as an authorized representative; 

(2) specification of the information to be disclosed; (3) specification that the purpose of the disclosure is to 

carry out an audit or evaluation of a government-supported educational program or to enforce or comply 

with the program's legal requirements; (4) a summary of the activity that includes a description of 

methodology and an explanation of why personally identifiable information is necessary to accomplish the 

activity; (5) a statement requiring the organization to destroy all personally identifiable information when it 

is no longer needed for the study, along with a specific time period in which the information must be 

destroyed; and (6) a statement of policies and procedures that will protect personally identifiable 

information from further disclosure or unauthorized use. 

  

Under the audit exception, the District will use "reasonable methods" to verify that the authorized 

representative complies with FERPA regulations. Specifically, the District will verify, to the greatest extent 

practicable, that the personally identifiable information is used only for the audit, evaluation, or 

enforcement of a government-supported educational program. The District will also ascertain the 

legitimacy of the audit or evaluation and will only disclose the specific records that the authorized 

representative needs. Further, the District will require the authorized representative to use the records only 

for the specified purpose and not to disclose the information any further, such as for another audit or 

evaluation. Finally, the District will verify that the information is destroyed when no longer needed for the 

audit, evaluation, or compliance activity. 

  

I. request each person or party requesting access to a student's record to abide by Federal regulations 

and State laws concerning the disclosure of information. 

  

The Board will comply with a legitimate request for access to a student's records within a reasonable period 
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of time but not more than forty-five (45) days after receiving the request or within such shorter period as 

may be applicable to students with disabilities. Upon the request of the viewer, a record shall be reproduced 

unless said record is copyrighted, or otherwise restricted, and the viewer may be charged a fee equivalent to 

the cost of handling and reproduction. Based upon reasonable requests, viewers of education records will 

receive explanation and interpretation of the records. 

  

The Board shall maintain a record of each request for access and each disclosure of personally identifiable 

information. Such disclosure records will indicate the student, person viewing the record, their legitimate 

interest in the information, information disclosed, date of disclosure, and date parental/eligible student 

consent was obtained (if required). 

  

Only "directory information" regarding a student shall be released to any person or party, other than the 

student or their parent, without the written consent of the parent, or, if the student is an eligible student, 

without the written consent of the student, except as provided by applicable law. 

  

DIRECTORY DATA 

  

Each year, the District Administrator shall provide a public notice to students and their parents of the 

District's intent to make available, upon request, certain information known as "directory data." The Board 

designates as student "directory data": 

  

A. a student's name; 

  

B. address; 

  

C. telephone number; 

  

D. date of birth; 

  

E. photograph; 

  

F. participation in officially recognized activities and sports; 

  

G. height and/or weight, if a member of an athletic team; 

  

H. dates of attendance; 

  

I. date of graduation; 

  

J. degrees and awards received; 

  

K. name of the school most recently previously attended. 

  

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory data" 

upon written notification to the Board within fourteen (14) days after receipt of the District Administrator's 
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annual public notice or enrollment of the student into the District if such enrollment occurs after the annual 

public notice. Any parent or eligible student who refuses to allow disclosure of directory data and who 

participates in the extra-curricular activity must complete the appropriate acknowledgement, which 

includes a limitation on the refusal to disclose directory data obtained during the course of the student’s 

participation in extra-curricular activities. 

  

In accordance with Federal and State law, the Board shall release the names, addresses, District assigned e-

mail addresses (if available), and telephone listings of secondary students to a recruiting officer for any 

branch of the United States Armed Forces or an institution of higher education who requests such 

information. A secondary school student or parent of the student may request in writing that the student's 

name, address, District assigned e-mail address (if available), and telephone listing not be released without 

prior consent of the parent(s)/eligible student. The recruiting officer is to sign a form indicating that "any 

information received by the recruiting officer shall be used solely for the purpose of informing students 

about military service and shall not be released to any person other than individuals within the recruiting 

services of the Armed Forces." The District Administrator is authorized to charge mailing fees for 

providing this information to a recruiting officer. 

  

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a 

student's health or education records or for the release of "directory data," either parent may provide such 

consent unless agreed to otherwise in writing by both parents or specifically stated by court order. If the 

student is under the guardianship of an institution, the District Administrator shall appoint a person who has 

no conflicting interest to provide such written consent. 

  

The Board may disclose "directory data," on former students without student or parental consent unless the 

parent or eligible student previously submitted a request that such information not be disclosed without 

their prior written consent. 

  

The Board shall not collect or use personal information obtained from students or their parents for the 

purpose of marketing or for selling that information. 

  

INSPECTION OF INFORMATION COLLECTION INSTRUMENT 

  

The parent of a student or an eligible student has the right to inspect upon request any instrument used in 

the collection of personal information before the instrument is administered or distributed to a student. 

Personal information for this section is defined as individually identifiable information including a student 

or parent's first and last name, a home or other physical address (including street name and the name of the 

city or town), a telephone number, or a Social Security identification number. In order to review the 

instrument, the parent or eligible student must submit a written request to the building principal at least 

fourteen (14) business days before the scheduled date of the activity. The instrument will be provided to the 

parent or eligible student within fourteen (14) business days of the principal receiving the request. 

  

The District Administrator shall directly notify the parent(s) of a student and eligible students, at least 

annually at the beginning of the school year, of the specific or approximate dates during the school year 

when such activities are scheduled or expected to be scheduled. 
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This section does not apply to the collection, disclosure, or use of personal information collected from 

students for the exclusive purpose of developing, evaluating, or providing educational products or services 

for or to students or educational institutions, such as the following: 

  

A. college or other postsecondary education recruitment, or military recruitment; 

  

B. book clubs, magazines, and programs providing access to low-cost literary products; 

  

C. curriculum and instructional materials used by elementary and secondary schools; 

  

D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, 

diagnostic, clinical, aptitude, or achievement information about students (or to generate other 

statistically useful data for the purpose of securing such tests and assessments) and the 

subsequent analysis and public release of the aggregate data from such tests and assessments; 

  

E. the sale by students of products or services to raise funds for school-related or education-related 

activities; 

  

F. student recognition programs. 

  

The District Administrator shall prepare administrative guidelines so that students and parents are 

adequately informed each year regarding their rights to: 

  

A. inspect and review the student's education records; 

  

B. request amendments if the parent believes the record is inaccurate, misleading, or violates the 

student's privacy rights; 

  

C. consent to disclosures of personally-identifiable information contained in the student's education 

records, except to those disclosures allowed by the law; 

  

D. challenge Board noncompliance with a parent's request to amend the records through a hearing; 

  

E. file a complaint with the United States Department of Education; 

  

F. obtain a copy of the Board's policy and administrative guidelines on student records. 

  

The Board authorizes the use of computer data storage for the recording, filing, maintaining, and preserving 

of records. 

  

No liability shall attach to any member, officer, or employee of this Board as a consequence of permitting 

access or furnishing student records in accordance with this policy and regulations. 

  

Any entity receiving personally identifiable information pursuant to a study, audit, evaluation, or 

enforcement/compliance activity must comply with all FERPA regulations. Further, such an entity must 
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enter into a written contract with the Board delineating its responsibilities in safeguarding the disclosed 

information. Specifically, the entity must demonstrate the existence of a sound data security plan or data 

stewardship program, and must also provide assurances that the personally identifiable information will not 

be redisclosed without prior authorization from the Board. Further, the entity conducting the study, audit, 

evaluation, or enforcement/compliance activity is required to destroy the disclosed information once it is no 

longer needed or when the timeframe for the activity has ended, as specified in its written agreement with 

the Board. 

HOMELESS EDUCATIONAL ASSISTANCE INFORMATION 

 The McKinney-Vento Education for Homeless Children and Youth Act support of homeless children and 

youths. It defines homeless children and youths to be those who lack a fixed, regular, and adequate 

nighttime residence. Under the larger umbrella of lacking a fixed, regular, and adequate nighttime 

residence, the law also provides several examples of situations that meet the definition: 

• sharing housing due to a loss of housing, economic hardship, or a similar reason;  

• living in hotels, motels, trailer parks, or camping grounds due to a lack of alternative adequate 

housing; 

• living in emergency or transitional shelters; abandoned in hospitals; 

• living in a public or private place not designated for, or normally used as, a regular sleeping 

accommodation for human beings; 

• living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train stations, 

or similar places; 

• living in one of the above circumstances and who are migratory according to the definition in 

Section 1309 of the Elementary and Secondary Education Act of 1965 [42 

• unaccompanied youth, meaning they are not in the physical custody of a parent or guardian 

The District Homeless Liaison will ensure that:  

• Homeless children and youths residing in the District are identified by school personnel and through 

coordination activities with other entities and agencies. 

• Homeless children and youths enroll in, and have a full and equal opportunity to succeed in schools 

in the District. 

• Homeless families, children and youths receive educational services for which they are eligible and 

referrals to other appropriate services (e.g., health care services). 

• The parent or guardian of a homeless child and any unaccompanied homeless youth is informed of 

the educational and related opportunities available to them and are provided with meaningful 

opportunities to participate in the education of the child/youth. 

• Public notice of the educational rights of homeless children and youths is disseminated where such 

children and youths receive services such as the schools and family shelters. 

• Enrollment disputes are mediated in accordance with legal requirements. 

• The parent or guardian of a homeless child and any unaccompanied homeless youth is fully 

informed of transportation services that may be available to them under the law and assist them in 

accessing such transportation services. 

• School personnel providing services to homeless children and youths receive professional 

development and other support. The liaison for homeless children and youths will also receive and 

participate in professional development and other support activities as required by DPI and federal 

law. 

• Unaccompanied homeless youths are: (a) enrolled in school, (b) have opportunities to meet the 

same challenging academic standards as established for other children and youth, including 
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receiving appropriate credit for full or partial coursework satisfactorily completed while attending a 

prior school, and, (c) are informed of their status as independent students and that they may obtain 

assistance to receive verification of such status for the purposes of the Free Application for Federal 

Student Aid. 

• Advised of their choice of schools. The homeless child/youth shall be allowed to either continue 

his/her education in the school of origin for the duration of the homelessness and until the end of the 

school year in which the child or youth becomes permanently housed, or be placed in the school 

that similarly situated non-homeless children/youths living in the District are eligible to attend. 

School selection decisions shall be made based on the best interest of the homeless child/youth. 

• If the District assigns a homeless child to a school other than the school of origin or a school 

requested by the parent or guardian, the District shall provide the child’s parent or guardian with a 

written explanation, including a statement regarding the right to appeal the school selection 

decision. An unaccompanied homeless youth shall also be provided notice of his/her right to appeal 

the school selection decision.  

• The homeless child/youth shall be immediately enrolled in the assigned school. This must be done 

even if the child/youth is unable to produce records normally required for enrollment, such as 

previous academic records, medical records, proof of residency or other documentation.  

• The enrolling school shall immediately contact the school last attended by the child/youth to obtain 

relevant academic and other records.  

• If the child/youth needs to obtain immunizations, or immunization or medical records, the enrolling 

school shall immediately refer the parent or guardian or the unaccompanied homeless youth to the 

Districts liaison for homeless children and youths, who is expected to assist in obtaining the 

necessary immunization or medical records. 

• The homeless child/youth shall be placed in an appropriate grade level by the building principal or 

designee, using the same procedures that are used for placing non- homeless children and youth 

attending that school. Educational programming and services shall be provided for the child/youth 

consistent with legal requirements and established District policies and procedures. 

 

When you move, you should do the following: 

• Contact the school district’s local liaison for homeless education (see phone number below) for 

help in enrolling your child in a new school or arranging for your child to continue in his or her 

former school (Or, someone at a shelter, social services office, or the school can direct you to 

the person you need to contact.) The Homeless Liaison for OASD is Erin Lee at 262-560-8234 

or leee@oasd.org 

 Contact the school and provide any information you think will assist the teachers in helping 

your child adjust to new circumstances. 

 Ask the local liaison for homeless education, the shelter provider, or a social worker for 

assistance with clothing and supplies, if needed. 

If you need further assistance, call the National Center for Homeless Education at the toll- free 

HelpLine number: 1-800-308-2145 

 

Reference policy 5111.01 – Homeless Students

 

 

 

 

 

mailto:leee@oasd.org
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TITLE I PROGRAMMING 

 

It is the intent of the Oconomowoc Area School District to help all students reach their potential and 

meet the District’s educational goals. In order to meet its goal of providing appropriate educational 

opportunities for all students, the District may participate in the Federal Title I program. The 

Superintendent or designee shall prepare a plan for the delivery of services which meets the 

requirements of the law, including those described below. The plan shall be developed by appropriate 

staff members and parents of students who will be served by the plan. 

Comparability of Services 

Services provided through Title I funds shall be at least comparable to the services provided in 

program areas not receiving Title I funds. The District shall ensure equivalency among schools or 

grade levels in teachers, administrators, support personnel, curriculum material and instructional 

supplies. 

The District has established and implemented a District-wide salary schedule and will use federal and local 

funds to provide services in Title I project areas. Should all school attendance areas be designated as project 

areas, federal and local funds will be used to provide services, which are substantially comparable in each 

project area. 

The determination of comparability of services may exclude, in accordance with Federal regulations, State 

and local funds spent on compensatory education programs, bilingual education programs, and programs 

for educationally disabled students. It is understood that unpredictable changes in enrollment or personnel 

assignments, which occur after the beginning of the school year, need not be included as a factor in 

determining comparability of services. Documentation verifying compliance with this policy will be 

updated annually and will be available for review by the Department of Public Instruction or auditors upon 

request. 

 

Parent Participation in Title I Programs 

The Board recognizes the importance of parent involvement in the Title I program, and therefore, will 

provide appropriate opportunities for parents or guardians to become involved in the design and 

implementation of the District’s Title I program and in improving the academic achievement and school 

performance of their children. 

In accordance with the requirement of Section 1118 of Title I, programs supported by Title I funds must 

be designed and implemented in consultation with parents of the students being served. The 

Superintendent or designee shall ensure that the Title I plan contains a written statement of guidelines 

which have been developed with, approved by, and distributed to parents of participating students. 

The guidelines shall describe how: 

The District plans to have parents be involved in the program, including their participation in the 

development of the plan; Meetings will be conducted with parents, including provision for flexible 

scheduling and whatever assistance the District may be able to provide parents in order to better ensure 

their attendance at meetings; Meetings will include review and explanation of the curriculum, means of 

assessment, and the proficiency levels students are expected to achieve and maintain; Parents will be 

provided opportunities to formulate suggestions, interact, and share experiences with other parents, and 

participate appropriately in the decision-making about the program and revisions in the plan; Parents will 

be involved in the planning, review, and improvement of the Title I program; Information concerning 

school performance profiles and their child’s individual performance will be communicated to parents; 

Parents will be assisted in 

providing help to their children in achieving the objectives of the program by such means as ensuring 

regular attendance, providing adequate time and the proper environment for homework; guiding 

nutritional and health practices, and the like; Timely responses will be given to parental questions, 

Local Area Contact: Oconomowoc Area School District 262-560-8234 

State Coordinator: Department of Public Instruction 608-261-6322 
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concerns, and recommendations; and Other activities will be conducted as appropriate to the plan. 

Specific activities for parent involvement in the District’s Title I program shall be developed by the 

administration. These activities shall be reported to the Board on a periodic basis. It is recognized that 

these activities will vary in response to the needs of the particular school community. 

The Title I staff, together with the principals of Title I schools, shall ensure that guidelines regarding 

required parent notifications, school-parent compacts, and meetings, as well as ongoing parent/guardian 

involvement in program decision-making and evaluation are followed. Title I Parent Right to Know 

In accordance with the requirement of Section 1111 of Title I for each school receiving Title I funds, the 

Superintendent or designee shall make sure that all parents of students in that school are notified that 

they may request, and the District will provide the following information on the student’s classroom 

teachers: 

 

Whether the teacher(s) have met the State qualification and licensing criteria for the grade level and 

subject areas they are teaching Whether the teacher is teaching under any emergency or provisional 

status in which the State requirements have been waived The undergraduate major of the teacher(s) and 

the area of study and any certificates for any graduate degrees earned The qualifications of any 

paraprofessionals providing services to their child(ren). 

 

In addition, the parents shall be provided: 

Information on the level of achievement of their child(ren) on the required State academic assessments; 

Timely notice if the parent’s child has been assigned, or has been taught for four (4) or more consecutive 

weeks by a teacher who is not “highly qualified”. 

The notices and information shall be provided in an understandable format, and to the extent 

possible, in a language that the parent(s) understand. 

 

Reference Policy 2261 – Title I Services 

 

RELATIONS WITH PARENTS POLICY 9250 

The Board believes that the education of children is a joint responsibility, one it shares with the parents of 

the school community. To ensure that the best interests of the child are served in this process, a strong 

program of communication between home and school must be maintained. To this end, the Board, 

administration, and staff shall take active measures to involve families in their children's education and 

related decision making. Parents or Guardians shall be treated as full partners in the educational process 

and in decisions that affect children and families. 

  

The Board believes that it is the parents who have the ultimate responsibility for their children's in-school 

behavior, including the behavior of students who have reached the legal age of majority, but are still, for all 

practical purposes, under parental authority. During school hours, the Board, through its designated 

administrators, acts in loco parentis or in place of the parents. 

  

The Board recommends that the following activities be implemented to encourage parent-school 

cooperation: 

  

A. parent-teacher conferences to permit two-way communication between home and school 

  

B. open houses in District schools to provide parents with the opportunity to see the school facilities, 

meet the faculty, and sample the program on a first-hand basis 
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Each school in the District shall hold an open house at least annually. 

  

For the benefit of children, the Board believes that parents have a responsibility to encourage their child's 

career in school by: 

  

A. supporting the schools in requiring that the children observe all school rules and regulations, and by 

accepting their own responsibility for children's willful in-school behavior; 

  

B. sending children to school with proper attention to their health, personal cleanliness, and dress; 

  

C. maintaining an active interest in the student's daily work and making it possible for the student to 

complete assigned homework by providing a quiet place and suitable conditions for study; 

  

D. reading all communications from the school, signing, and returning them promptly when required; 

  

E. cooperating with the school in attending conferences set up for the exchange of information of the 

child's p 

 

 

SCHOOL PERFORMANCE REPORT 

The Oconomowoc Area School District is required to notify, by January 1 each year, the parent/guardian 

of each student enrolled in the district of their right to request a school and school district performance 

report. The report must be distributed to those parents/guardians who request it by May 1 each year. The 

Oconomowoc Area School District maintains an Internet site, and the school district performance report 

is available to the public on that site. 

 

NOTICE OF SPECIAL NEEDS SCHOLARSHIP PROGRAM 

The Special Needs Scholarship Program (SNSP) allows a student with a disability, who meets certain 

eligibility requirements, to receive a state-funded scholarship to attend a private school that is located in 

Wisconsin and participating in the SNSP. The school receives a state aid payment for 

each eligible student. The SNSP website has a document comparing the rights of students with disabilities 

and their families under state and federal special education laws to their rights under the SNSP. The 

website also includes frequently asked questions and additional information about the SNSP. 

 

Student Eligibility 

A student with a disability may be eligible to participate in the SNSP for the 23-24 school year if all of 

the following apply: 

 IEP or Services Plan: The student has an Individualized Education Program (IEP) or 

services plan that meets program requirements. 

 Wisconsin Resident: The student resides in Wisconsin. 

For more information contact:  

Special Needs Scholarship Program Wisconsin 

Department of Public Instruction 

P.O. Box 7841 Madison, WI 53707-7841 

Toll-free: 888-245-2732, ext. 3, ext. 6  snsp@dpi.wi.gov 

mailto:snsp@dpi.wi.gov
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Website: http://dpi.wi.gov/sms/special-needs-scholarship 

 

FREE AND REDUCED-PRICE MEALS 

 

The Oconomowoc Area School District accepts responsibility for providing free and reduced price meals 

or free milk to eligible children. The program will comply with the criteria and procedures as established 

by the Child Nutrition Program, issued annually through the Wisconsin Department of Public Instruction. 

 

In making individual determinations and in providing free and reduced price meals, there shall be no 

public or overt identification of children eligible to participate in the program. 

 

The schools shall annually notify all families of the availability, eligibility requirements and/or 

application procedure. Application forms shall be made available to the family of each child enrolled in 

the school.  Information given on the application will be confidential and will be used only for the 

purpose of determining eligibility for free or reduced price meals and milk. 

 

The district shall not discriminate in school-sponsored food service programs on the basis of sex, race, 

color, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or 

physical, mental, emotional, or learning disability. 

 

Directory Information 

OFFICIAL NOTICE 

Notice is Hereby Given 

The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that the Oconomowoc 

Area School District, with certain exceptions, obtain your written consent prior to the disclosure of 

personably identifiable information from your child’s educational records. 

However, Oconomowoc Area School District may disclose appropriately designated “directory 

information” without written consent, unless you have advised the District to the contrary in 

accordance with District procedure. The primary purpose of directory information is to allow 

Oconomowoc Area School District to include this type of information from your child’s educational 

records in certain school publications. Examples include: 

• A playbill, showing your student’s role in a drama production 

• The annual yearbook 

• Class composite photo 

• Honor roll or other recognition lists 

• Graduation programs 

• Sports activity sheet, such as for wrestling, showing weight and height of team members. 

 

Directory information, which is information that is generally not considered harmful or an invasion of 

privacy if released, can also be disclosed to outside organizations without a parent’s prior written 

consent. Outside organizations include, but are not limited to, companies that manufacture class rings 

or publish yearbooks. In addition, two federal laws require local educational agencies (LEA’s) 

receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide 

military recruiters, upon request, with three directory information categories – names, addresses, and 

telephone listings – unless parents have advised the LEA that they do not want their student’s 

information disclosed without their written consent. * 

http://dpi.wi.gov/sms/special-needs-scholarship
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If you do not want the Oconomowoc Area School District to disclose directory information from your 

child’s educational records without your prior written consent, you must notify the district in writing 

prior to the third Friday in September of each school year. Oconomowoc Area School District has 

designated the following information as directory information: 

 

• Student’s Name • Participation in officially recognized 

activities and sports 

• Address • Weight and height of members of 

athletic teams 

• Telephone listing • Degrees, honors, and awards received 

• Electronic mail address • Major field of study 

• Photograph • The most recent educational agency or 

institution attended 

• Date and Place of birth • Dates of attendance 

 

*These laws are: Section 9528 of the ESEA (20U.S.C.7908), as amended by the No Child Left Behind 

Act of 2001 (P.L.107-110), the education bill, and 10 U.S.C. 503, as amended by section 544, the 

National Defense Authorization Act for Fiscal Year 2002 (P.L. 107-107), the legislation that provides 

funding for the Nation’s armed forces. 
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OCONOMOWOC AREA SCHOOL DISTRICT REQUEST TO WITHHOLD DIRECTORY 

INFORMATION 

Pursuant to the Family Education Rights and Privacy Act and State Statute 118.125 

 

See previous page for definition of “directory information” 

 

 

Signature required only if you are requesting to withhold all directory information. 

 

 

WITHHOLD all directory information 

 

• By checking WITHHOLD all directory information, you have agreed to eliminate your child 

from the directory information which also includes, school year book or class composite photo. 

 

 

 

Student Name    

Please Print 

 

School Grade    

 

Signature   

Parent, Guardian, or Adult Student 

 

Date: 


